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IMono:kenne
006 opranm3anuu padoThl ¢ 3JIEKTPOHHBIM Ky PHAJIOM

1. O0mue MOJI0KEHUS

1.1. HacTosimee TIONOXKeHHe 06 OpraHm3aiy paboTH ¢ eKTPOHHBIM XypHaioM B8 MBOY
«COILI No2 c.m.I'Bapzetickoe mm.A.Manbcaropa» paspaboTaHO B COOTBETCTBHH C
denepampHEIM 3aKoHOM 0T 29.12.2012 Ne 273-03 «O6 obpasoBanuy B Poccutickoit
Gdenepanumy.

1.2. TlonoeHuMe OIpeIeNseT paBriia PaboTE U eIHHEIE TPCOOBAHHS II0 BEICHHIO
snexTpoHHoro KypHana 8 MBOY « COIIL Ne2 c.ii.I'Bapne#ickoe nM.A.Manscarosay.

1.3. DiIeKTPOHHEIM Xy pHaIoM (Fanee — 97K) Ha3bIBaeTCA KOMIUIEKC TPOTPAMMHO-
aImapaTHEIX CPEICTB, BKIIIOYAIOMIH 6a3bl JaHHBIX H CPENICTBA MOCTYIIA ¥ paboThI ¢ HUMH
(TporpaMMHO-aInapaTHyo HHPPacTPyKTypy, CEPBHCHI HHOOPMAITOHHOTO
B3aUMOJICHCTBUA).

1.4. DyeKTpOHHBI THEBHUK — paszen DK, mpeacTasmsmomuii coboi
VHMBHTy ATM3UPOBAHHY0 BEIOOPKY HaHHbIX U3 O)K 0 X0/e 1 pe3ybTarax o0ydeHHs
KOHKPETHOTO YUECHHUKA.

1.5. DK — cpencTBO HHANBHIYAIBLHOTO y4eTa PE3yIbTaTOB OCBOCHHU 00pa30BaTENbHEIX
nporpamm. OH OTHOCHTCS K y4eOHO-TIEAarorHIeCKot IOKYMEHTAIH. AKKypaTHOE, TOYHOC 1
CBOEBPEMEHHOE BEICHUE ET0 0043aTENIBHO UL KAXIIOro COTPY THUKA IIIxobI, B 0053aHHOCTH
xoTtoporo Bxomut padota ¢ K. JlocTyIl K IEepCOHANLHEIM CTPAHUIAM THCBHUKA AMEIOT
pomuTeNH (3aKOHHBIE IIPEICTABUTEIHN) 00y JAIOIIEToCs, 00ygaromuiics, aAMHHACTPATTIL
IITxos! (zupexTop I1TKONBI, 3aMECTHTENH TUPEKTOPa), YIUTENS, KIaCCHbIC PyKOBOAUTEIIH;
ammuamCcTpaTop K.

1.6. Ipurnpmamu paboTel ¢ DK SBISIOTCA:



o COGJIOZCHHE TIPaB ¥ CBOGO yIACTHAKOB 00pa30BaTEIbHBIX OTHOIICHWH,

o JIOCTOBEPHOCTb M TIOJHOTA HH(OPMATIWH, COACPIKAIEHCS B XK,

o yHE(UKATMS TAHHBIX, comepxxammxcs B I, u JOKyMEHTHpPOBaHHOH HHOpMaIuu
IIxo7br;

o 3aIMTA MAaHHBIX, comepxkamuxcs B XK, OT HEIPAaBOMEPHBIX M IIPOTHBOMPABHBIX
NEeHACTBHM].

1.7. Bezerue oMeKTpOHHBIX GOpM ydeTa 00pa3oBaTeIbHOM ASATENIBHOCTH U Pe3yIbTaToB
o6pazoBatensHON nesTenprocTH (D0K) sBrsercs COCTaBHOM 4acThIO PabOTEI 10 BEACHHUIO
3NEKTPOHHOTO IOKyMeHToo60poTa B [IKoe.

1.8. DK siBysteTcsl 9acThI0 HH(OPMALHOHHOH crCTeMBI IITKOIBL.
1.9. OyHKIMOHUPOBAHKE U UCTIOTB30BaHKe JJK OCYIMECTBIIACTCS B COOTBETCTBHY C
IeHCTBYIOIMM 3aKOHOAATeNECTBOM PO, B TOM HHCIIE denepanbHBM 3aK0HOM 0T 27.07.2006

Ne 152-®3 «O nepcoHANBHBIX TaHHBIXY.

1.10. OTBeTCTBEHHOCTD 3a (PyHKIIHOHHPOBaHKE DK U KOHTPOJIE 33 MPAaBUIBHOCTEIO €TO
BeIEHHs BO3JIararorcs Ha aupekropa [IIKOIbI i TEXHHHECKOTO CIICIHAICTa.

2. Hazuauenue K
9 nucnomp3yeTcst s peIIeHHs CIICTY oKX 3a1at.
2.1. Co3manwue/BBOI, CHCTEMATH3AIIN, CIIOIb30BaHNE 1 XPAHEHHE TAHHBIX O XOIC
00pa30BaTEILHOMN IEATENLHOCTH B IITkoe, B TOM umnciie 00 yCIIeBaEMOCTH U IIOCEIAaeMOCTH

yUAIAXCS.

2.2. Odopmienre HEGOPMAIIAH, XpaHIIEHCs B 0a3e NaHHBIX, B BUAC OKyMCHTa Ha
OyMa)XHOM HOCHTEIIE.

2.3. OBecmeueHne OepaTHBHOTO JOCTYTIA PONUTENEH (3aKOHHBIX IpeCTaBUTENeH)
o0yuarommerocs,

oGyuarommerocsi, anMuaucTparuy [Ikoms! (upexTopa I1IKOJTBI, 3aMECTHUTEIICH THPEKTOPA),
yumTeNel, KITACCHBIX PYKOBOJHMTENEH K OTMETKaM 32 BECH IIEpHOJl BSJCHHUS JypHaa 1o BCEM
mpeaMeTaM B mo0oe BpeMsl.

2 4. ABTOMATH3AIMS CO3MAHMS OTIETHON MOKyMEHTAINY yUUTENICH 1 aIMAHUCTPAIHL.
2.5. CBOeBpeMeHHOE HHPOPMUPOBAHHE POTUTENEH (3aKOHHBIX TIPEACTABUTENEH) 110
BOIIpOCaM

yCIIEBaEMOCTH, HHIUBUITY AIBHBIX PE3YyJILTATOB H TIIOCEIIacMOCTH UX IeTel.

2.6. IHpOopMHUPOBAHUE YIAIIUXCS O XOJIE 06pa3oBaTeNnbHOM AeATENBHOCTH TOCPEICTBOM
naHHeIX B 92K,

2.7. KonTpomns 3a peanusarnyell 00pasoBaTe/IbHEIX IPOTPaMM, B TOM THCIIC yH1CT:

— TIPOBEICHHBIX 3aHATHH;



— JOMAITHUX 3a[aHni i 06beMa Harpy3Ky Ha 00ydalomuXcs;
— PEe3yNBTATOB OCBOCHHMS 00pa3oBaTeIbHON POTPaMME! yHaIlIMHACH (yCIIeBagMOCTB);
— TIOCEIMAEMOCTH 3aHITHH yUaITUMHUCS;
— IWHAMHKH YCIIEBAEMOCTH yHaIUXCH,
— peanm3anuy 06pa3oBaTENBHON IPOTPAMMBL.
3. Ilpasuia padotei ¢ K

3.1. Benenne DK 06sg3aTenbHO s KaXKIOTO TIe[arora, KIacCHOro pyKoBOAUTEI, & TaKKe
Tex paboTHUKOB [1IKONEL, B 46U (yHKITHOHAIILHEIE 00513aHHOCTH 3TO BKJIFOYCHO.

3.2. TlojiepKasue B aKTyallbHOM COCTOSHUH HH(POPMAIIHH, xpansieiics B 6a3e NaHHBIX
DX, sBiseTcst 0053aTEIBLHEIM.

3.3. Vuer peanusarme 06pa30BaTENBHBIK TPOTPaMM 1 OCYIHECTBICHHA 06pa3oBaTeNIbHOI
JESTeNbHOCTH BEAETCS BCEMH Tlearoradeckumy paGorarKamu IIKOIBL

3.4. Pacmipe/ieNieHre 3aHsTHH TI0 MPEIMETaM U 3aKPEIUICHHUE HX 33 yIUTCIIMH
OCYIIIECTBISIETCS Ha
OCHOBAHUH y4eGHOTO IUIAHA B PACTIPSIENIeHHsI earoriieckot Harpy3KH.

3.5. Beox B DK nat mpoBeieHUs 3aHATHA B COOTBETCTBUHM C PACIIMCaHHEM 3aHATHH, TEM
YPOKOB, 3a/IAHHBIX JOMAIIHAX 3aJaHuH, OTMETOK 00yJaomuXcs 1 cBelEHMH 00 OTCYTCTBHA
yUaIEXcs Ha ypoKax OCYIIeCTBISIETCS YIHTEIAMHI EXCAHCBHO.

3.6. Buecenue B DK uHbopMarmu 06 0TMETKaX 00yaIOmUXC 1 CBE/ICHUH O
[[PYCYTCTBHE/OTCYTCTBHH YHAIITHXCS TOIDKHO IIPOU3BOTUTECS B ICHE MIPOBC/ICHHS SAHITHA
me mo3maee 17:30.

3.7. TlIkoJia rapaBTHpPyeT yYaIMMCs ¥ BX POIUTEISIM (3aKOHHBIM IIPEICTaBUTEIIIM)
BO3MOYKHOCTB ONIEPATHBHO MOTydYaTh HHPOPMAIHIO O TeKYIIeH yCIIeBACMOCTH 1
rocermaeMocTH ygarerocs aepes K.

3.8. Ilpu Benermn DK KaxIbM IIEIaroroM (yauTesneM) TOJDKHO COOIONaThC enuHOOOpasue
3aTIOJTHEHNS JKyPHAJIOB B 9aCTH T€M IIPOBEICHHBIX YPOKOB (B COOTBETCTBHHM C pabougeit
[IPOrpPaMMOif TI0 IPEAMETY), BRICTABICHHEIX OTMETOK, POITYCKOB YPOKOB M 3ammceit o
JIOMAITHEM 3aJJaHHH.

3.9. Tloms3oBarensm DK 3ampemmaeTcst IepenaBaTh CBOU MEPCOHATBHBIC PEKBU3UTEL IOCTYIIA
Kk DX mpyrum nuiam.

3.10. Cotpymuukam I11komm! 3ampernaeTes A0y CKaTh yIaIuXCa [xoier k pabote ¢ XK.

4. Hpamma BEJICHHUS yUIETA YCIEBACMOCTH H MOCeIAeMOCTH YYAIMXCH



4.1. PaboTa yamTeNs IO BECHHIO JAHHBIX TEKYIIEH yCIIEBACMOCTH yHAIIET 0k
ocymecTBisieTcs B pasaene «KiacCHbIH jKypHA.

4.2. YuuTellb B COOTBETCTBHH C PACIIICAaHUEM 3aHATHI BHOCUT B X ClIeIyIoImue NaHHbIC!
TEMY YPOKa; OTCYTCTBHC y4qamuxces, OTMETKH YyHaAIIUXCsI, JOMAaInHee 3aaaHuce.

4.3. Vunrens BHOCHT B D)K yUeTHYIO 3aIKCh O TPOBEICHHOM 3aHATHH 110 dbaxTy B I€HB
IPOBENECHHUSL.
I[TpoW3BO/UTH 3aIIHCh YPOKOB 3apaHee HEIOIy CTHMO.

4.4, YauTers, 3aMeHSIONIi OTCYTCTBYIOMEro YUHTENs, Ha BpeMs (Z[aTy) 3aMEHBI IIOJTyIaeT
mocTyn k DK Ha cTpaHHIE OTCYTCTBYIOIETO yUHTEId U 3aTOJHSICT €ro B yCTAHOBICHHOM
TIOPSIZIKE.

4.5. YdeT pe3y/IbTaTOB yCIEBAEMOCTH yaIMXCsL!

— pe3yTETaTH yueGHOM! eI TeNBHOCTH OLECHHBAIOTCS HA OCHOBAHMH YCTHBIX OTBCTOB
(BBICTYTUICHHH) y4aIuXcst, MTHChMEHHBIX paGoT, MPaKTHIECKON NEITEIPHOCTH YIaIluXCs;

— OTMETKH 32 YCTHBIE ¥ IMCbMEHHBIE OTBETHI BEICTABIIAIOTCA B KOJIOHKY 32 TO {HCIIO, KOTAA
[IPOBOHMIACEH PaboTa;

— B KITETKAX ISl OTMETOK YUMTENb AMEET IPABO 3alUCHIBATh TOJIBKO OJIUH U3 CIICAYIOMHX
CHMBOIIOB: «2, «3%, «4», «5», «H», «—». OTMETKY «1» (emwHUILY) HE BBICTABIISIIOT.
JTOIyCTAMO CTaBHTh HECKOJIBKO OTMETOK B OZIHY rpady;

— TIPH KOHTPOJBHBIX MEPOTIPHATHSX, IPOBOAMMBIX YIUTEICM B COOTBETCTBAM C
TEMaTHIECKAM

TUIaHAPOBAHMEM, 003aTEFHEIM YCIIOBHEM [POBEICHUS KOHTPOIS ABJIACTCS BBICTABIICHHC
OTMETOK BCEM YHUAIITHMCS, TIPUCY TCTBYIOIMM Ha yPOKe (MCKITI0Hast CIIyaH, KOTza yaaIrmuncs
JIOJIrO€ BPEMS OTCYTCTBOBAI IO YBAKATEIBHON IPHIUHS (mampumep, 1o 60Ie3H M),
HOATBEP)KACHHOM COOTBETCTBYIOLIMMHU JOKYMECHTaMH);

— OTMETKH BBICTABIISAIOTCA B rpa(be TOTO JIHS, KOrIa ITPOBOJMIIACH JaHHAd pa60Ta;

_ OTMETKH 32 TIACEMEHHYIO PaGOTy TTPOCTABIIIOTCS B CPOK He 007Iee TPeX pabounx THEH ¢
MOMEHTA €€ HAIMCAHUs yUaIlluMICS;

— OTCpOUKA BEIIONHEHNS yIaIllIMHCS 3a[aHus (ganpuMep, 00yJarOIMHCS IPUIICIT Ha
RaHATHS TOCIIE ITHTENbHOM Gonesan) dukcupyercs: B 9K cHMBOIOM (-); B JIEKTPOHHOM
JIHEBHHUKE yUAIIErocst CHMBOJIOM (—), K KOTOPOMY He0o6XOIMMO HAMCATh KOMMEHTAPHH;

— BpeMsi, 38 KOTOPOC yanlII/IfICH IOJDKEH JTUKBHANPOBATH 3aJOJXKEHHOCTD, HE IIPEBHIIIACT

ofHOM yueOHOM HeIENH IPU yCIIOBAK MIPHCY TCTBAS yHAEroCs B [IIxose, B TEUCHUE KOTOPOH

PE3yIbTaThI OILICHHUBAHUS OTCPOUCHHBIX Sa):[aHHfI JOJIKHBI OBITH BBICTABJIEHEI YIHUTCIIEM B
XK.

4.6. YueT ocemaeMOCTH yIarmmuXcs:

— YUYHTEIIb 00s3aH Ha KOKIOM YPOKE 0TMEHATh OTCYTCTBYIOIIHNX y4Jamuxces,



— IIPY OTCYTCTBUHM y9AIIErocs Ha yPOKE yIUTENb IPOCTABIISICT «Hy»;

— yUaruecs, IMEIOTIIE MEIUIIHCKYIO CIIPaBKy 00 0CBODOXKIECHHUH OT HPU3HIECKHX
HarPy30K, JIOJDKHBI IPACY TCTBOBATH Ha YPOKaX (GU3NIECKOM KyJIbTyPbI i BBIIOTHATE
WHIWBUY aJIbHBIE 38 JaHHU.

4.7. OhopmIileHHE TEMBI yPOKa!

— paboTa yIHTeNs 10 BEACHHUIO yUeTa BBIIOTHCHHS yuaeOHBIX MPOTPaMM ¥ MPOBEACHHBIX
3aHATHH

OCYHISCTBJISICTCA B pa3fciic «Tembr YPOKOB ¥ 3a1aHUSI),

— B Hauane y4eGHOTO rofid yIHTEeIh BHOCHT TEMAaTHIECKOE INIAHUPOBAHHE 110 IPCAMETY B
pazzen

«[InaHnpoBaHMEe YPOKOBY Ha CPOK OT ONHOH yueOHON 4ETBEPTH N0 rOZa. Ecmu yaurens
HCIBITHIBACT

TPYZHOCTH TIPA BHECEHHH B )KyPHAI TEMATHYIECKOT0 TIIAHUPOBAHKS, OH MOXKET 3all0JIHATH
daitn Microsoft Excel mo ycTanOBIEHHOR (opMe ¥ MEPENaTh aAMUHACTPATOPY XK s
uMropTiupoBanus B IK;

— yuntenb BHOCHT B DK yueTHyIO 3amich 0 TEME ypoKa 110 (akTy B ICHb IPOBEACHUS,
— yuerHas 3amuch B DK I0IDKHA COOTBETCTBOBATE TEME HPOMICHHOTO Ha YPOKS MaTepHaa.
4.8. JlomammHee 3aJaHue:

— yunurens BHocHT B D)K nHGOpMAIHIO 0 JOMAITHEM 3aIaHAN B ICHb POBCIICHHA 3aHATHS
mo 17:30;

— B rpatde «JJomaiHee 3anaHue» GUKCHPYET COICPKAHHE 3aaHNs, CTPAHUIIBL, HOMEpa 3a/lat
¥ yTIPaXHEHHH ¢ OTPaXeHHEeM CIeM(UKA JOMAIIHEH paboTHI (IOBTOPHTE..., COCTABUTh
IUIaH, TAOJIHUITY, BOIPOCHL H T. 1I.);

— oopMITIET TOMAIIHEE 38IaHIe TBOPIECKOTO XapaKTepa, HapuMep, CACNaTh PUCYHKH,
HalucaTh
counnenwe, B rpade «JlomarmHee 3aaHue» Cleayomum o6pasom: « TBopUeckoe 3afanue:

BBIIIOJTHUTE PACYHOK K CKa3Ke...»;

— BHOCHT 3ammch « HIUBHIyaIbHOE 3a0aHue» B Tpady «JloMalHee 3a1aHnue), €CITH
IpeaaraeT yqarmuMcsl AHIUBHTY aTbHbIC 3aIaHU;

— He 3aJ1aeT IOMaIHee 3aJaHue ¥ BHOCHT B ToJe «JloMarrHee 3aJaHiey 3amuch «He
3a7aHO»;

— He 3a/aeT JoMalllHee 3aiaHue 110CIe KOHTPOIBHBIX MEpPOTIPUSATHH, Ha KaHHKYJIBL.
4.9. BricTaBjieHrEe UTOTOBBIX OTMETOK:!

— Y4WTENb BBICTABIACT OTMETKH 3@ OTUCTHBIH NIEPHO yHAIIUMCS B Pas/Ie XK «'omoBas
OTMETKa»;



— IIPOBEPEHHBIE Ha PAbOTOCTIOCOOHOCTD TBEPIIBIE KOTIHH 9K 3ameuaTHIBACT B KOHBEPTHI,
3aBepsIeT IO/IICHIO, PACIIH(POBKOH TOIIMCH 1 IATOH;

— OCYIIECTBIIAET KOHTPOJIb 38 CBOEBPEMEHHOCTEIO OTPAKEHHS B JKYPHAIIE PACIIMCAHNS H
yUETOM 3aMEIIEHHEIX U MPOILYIICHHBIX yPOKOB (3aHATHIE).

5.5. Texuuuyeckue CICIIAATACTEI:

— CBOEBPEMEHHO NPENOCTABIISIIOT IUCTIETIEPY 00Pa30OBATENBHOTO yUPEHACHHS NAHHDIC T
samonuenus DK: cxemy 00yUeHHUS, CIIECOK M3yIaeMBIX TACIUILIAH (TIpeIMETOB) I
Ka3KIIOTO KJacca/TPyTIIEI, CBEISHNUs O epruoaax o0y ueHNs 1 aTTeCTalluy U T. IL.;

— 110 OKOHYAHMH YeTBEpTeil I MOYTOMit COCTABIISIOT OTIETHI IO paboTe yIHTeNeH ¢ 93X

— 110 OKOHYAHMH yUeOHOT0 T0ja KOHTPOIMPYIOT PACIIeUaTKy NaHHBIX 92X ¢ pesynsraTaMu
06ydenwst B yueOHOM rofy (ATOTOBBIMH OTMETKAMH) TI0 KJIaccaM M IPaBUIBHOCTD UX
0(OpMIICHYS KITACCHBIMHA PYKOBOIHUTEIAMHY,

— HHQOPMHPYIOT TIENATOTOB O BEIABIEHHBIX OLIMOKAX, TOTYEHHBIX HMHU TIPH pabote ¢ 9K;

— OCYIIECTBIIIOT KOHTpOJIb 3a peanusanuedt @I'OC HOO, OO0 u COO; 3a BEIIOITHCHAEM
yUeOHBIX IUIAHOB; IPOTHO3UPOBAHHUEM XOJIa, PA3BUTHS 1 PE3yIBTaTOB 00pa3oBaTeIbHOR
NEeATETBLHOCTH 110 KJIACCaM; TPaBAILHOCTBIO BefleHus JJK; CBOEBPEMEHHOCTBIO OTPAXCHHA B
XypHAJle PACIIACaHHsT, 3aMl0JTHEHIEM JKYPHaNIa TIelaroramMi; CBOCBPEMCHHOCTBEO
BBICTABJIEHHS] OTMETOK M PE3YJIHTATOB 3aHATHH; HAOJIHIEMOCTBI0 OTMETOK; OTPaXKCHACM
[10CEIACMOCTH 3aHSTHH, CBOCBPEMEHHBIM 3aI0JHEHHEM Pasfielia TOMallHIX 3a/laHuH;
COOTBETCTBHEM TOMAITHIX 3a[aHuH TPEOOBAHISM 10 CONEPIKAHUIO 1 00BEMY .

5.6. Yuntens (efarornaeckuii paboTHHK):

— otpaxaet B DXK X011 06pasoBaTenbHON AEATENBHOCTH B COOTBETCTBHH C 00pa3oBaTEIBEHOM
IpOrpamMMoi 1 yaeOHEIM TLTAHOM;

— eXXeIHEBHO BHOCHT B JKypHAJ CBEAEHUS O 3aHATUSX 10 IPEAMETY (Temax ypOoKOB,
3aaHHBIX JOMAIIHUX 3a/IaHHUsIX);

— omennBaeT 5GGEKTHBHOCTE ¥ PE3yTTATUBHOCTD O0YHEHHS yHaUXCsl TI0 MPEAMETY
(Kypey, IpOrpaMMe), yIUTEIBast OCBOCHIE 3HAHUM, OBJIaJICHAE yMCHUSIMHU, PA3BUTHUE OTbITA
TBOPYECKOH JESITENBHOCTH, IO3HABATEIBHOTO MHTEPeCa yIaliXCs;

— BHOCHT JAaHHBIC 00 yCII€EBa€MOCTH y4damuxcs, CBOCBpeMeHHO IIPOCTAaBIISACT IIOJTy9CHHBIC
yUCHHKaM#d OTMCTKH, B TOM YHCJIC YCTBCPTHEBIC (HOHYFOI[OBBIG) U I'OOOBEIC,

— OTMETKH 3a THCHbMCHHBIC pa60T51 BBICTABIISIET B CPOKH, IPEIYCMOTPCHHBIC HOpMaMu HX
TIPOBEPKH, HO HE NO3THCC TpeX THEeH ¢ MOMEHTa IIPOBEACHUS pa6OTBI;

— 3aHOCHT CBOEBPEMEHHO JAHHBIE O MOCEINAEMOCTH y9aIliXCsl, BBIIOIHCHAN TOMAaITHAX
3aMaHuH;



— B KOHIIE OTYETHEIX IIEPHOJ0B BBICTABILICT OTMETKH yJaIquMCs 3a Y€TBECPTh, IIoJIyromuc,
TOJZI B CPOKH, OTIPEACIICHHEBIC JTHUPEKTOPOM [1TkoJIB1, HO HE IO3QHEE YCM 3a OBa THS 10
OKOHYaHHUSA yq€6HOI"O mepuona,

— 77T 0O BEKTHBHON aTTECTAINK 00YYAIOIMXCS 32 JETBEPTh YIUTENb 00s3aH BEICTABUTE B
XK He MeHee TpeX OTMETOK, a IJIs aTTECTAIMK 34 MOJIyTOANE — HE MEHEE IIATH OTMETOK C
06S3aTENBHBIM YIETOM KauecTBa 3HAHMUH 00y JaoIIHXCsl TI0 THCHMEHHBIM, 1a00paTOPHBIM 1
PaKTHUECKAM padoTaM.
5. yHKIMH | [eATeJIbHOCTD M0Jb30BaTeselt IIK
5.1. TToms3oBarensymu K SBISIOTCS:
— apvuarcTpanus [komsl: qupexktop IIKOIEL, 3aMECTHTENH TUPEKTOPa;
— TIeJarory;
— KJIACCHBIE PyKOBOJIUTEIIH;
— mucrerdep 00pa3oBaTEIbHON AEITENBHOCTH;
— agMunEcTpaTop IXK;
— pabGOTHUKY METUITMHCKOH CIry Ob! [ITKOIEBT;

— CTIEIHANHUCT KaapoBoit ciry k05l ITIKOIIEL.

5.2. Yuarmumecs: ¥ BX POUTENH (3aKOHHBIE IIPEICTABATENN) ABJISIOTCS TOTB30BATEIIAMU
9NIEKTPOHHOTO JHEBHHUKA.

5.3. Tupektop IIIxoe! yTBEPIKIACT:
— yueGHBIH TIIaH He TI03/IHee | ampelns IpeAmecTByIOmero yIeOHOTo rofa;

— Ie[ArOrHUYecKyI0 Harpy3Ky Ha 4eTBepTh (IT0Nyroaue/yueOHbIHA rof) He TIO3/THEE UEM 32 (BE
HeJeNH 10 Hagata yueOHOro Ieproa,;

— pacTIFcaHWe 3aHsTHH Ha yIeOHbIH eprol He [O3HEee UeM 32 OTHY HEZCIIO 10 ero Hatdala,
— CIMCOYHBIM cocTaB yuamuxcs Kiaccos [IIkose! He mo3mHee 31 aBrycra,

— CITHCOK KJIACCHBIX PYyKOBOMHUTENICH HE Mmo3zHee 31 aBrycra.

5.4, Bamectutensb aupexTopa [1IKoms! 10 yaeOHO-BOCIIUTATENBHOM paboTe:

— OCYINECTBIISET HEMOCPENCTBEHHOE PYKOBOJICTBO CHCTEMO pabOTHI 110 BEACHHUIO 9XK;

— IO OKOHYAHWH yueGHOTO To/Ia TOyyaeT y afMHUHKCTpaTopa Konuyk JJK Ha 3eKTPOHHOM

HOCHUTEIIE
HH(bOpMaLII/II/I — ONITUYECKOM JUCKE MO KJjiaccaM,



_ samomaseT DK Kax 3aMernaromuyil yauTelb (BBOAUT JaHHBIE O IPOBEACHHOM ypOKeE) B
YCTAHOBJIEHHOM [TOPSIIKE TIPH OCYINECTBIICHAN 3aMCHEL.

5.7. KnaccHble pyKOBOJIUTEIIN:

— KOHTDONHPYIOT aKTyaJIBHOCTH HH}OPMAIMHA 00 yHaImuXcs, PORUTENIX 1 CIIHCKaX CBOCTO
KJjacca 1

HHGMOPMHUPYIOT JAUCIIETIEPa 00Pa30BaTEIbHOTO YIPEKICHIA O MH00BIX U3MEHECHHUSX,
BHECEHHBIX B XKypPHAI,

— QHATU3UPYIOT YCIEBACMOCTE M IOCEMAEMOCTh YPOKOB yHaIIUMHCA CBOETO KJIacca,

— KOHTPOJHPYIOT CBOEBPEMEHHOCTD 3aII0JIHCHYS M BHECCHHS [Ie[aroraMi JHaHHbIX 00
yCIIEBAEMOCTH M TIOCETAEMOCTH YHAIEXCS CBOETO Klacca B C;

— nEQOPMUPYIOT PORHTEINeH 00 yCIeBaeMOCTH U IIOCCINaeMOCTH JeTel ocpeICTBOM
OTYETOB,

chopMHPOBAHHBIX HAa OCHOBE AAaHHEIX OJK, B TOM THMCIIE TI0 3a1pocam POIUTENEH;

— 3HAKOMST yUalluXxCsa U UX pOJII/ITeJICfI ¢ HOpMaTHBHBIMH JOKYMCHTaMH, JIOKaJIbHBIMHA
aKTaMH U

HHCTPYKIIHSAMHE, PETIaMEHTHPYIOIIUME OPSIOK HCIIOTB30BAHHA G

— IIPEIOCTABJISIOT [0 OKOHYAHWY KXKIO! YETBEPTH 3aMECTHTEIO IMPEKTOPa IO y4eOHO-
BOCIIMTATENHHOM paboTe OTUETH! 00 yCIEBAEMOCTH ¥ MOCCIAEMOCTH yIaMMXCs KIacea,

— OPTaHM3YIOT ONCPATHBHOE B3ANMOICHCTBHE MEXTy yUaITAMHUCS KIIacca, UX POAUTEIMU
(3aKOHHBIMH TIPEICTABUTEIIMHE), ammuaucTpanuei I1Ikoms! u memaroraMy ¢ IIOMOIIBEO 9K,

— KOHTPOJHPYOT EXETHEBHO PETHCTPALUIO (paKTa IPUCY TCTBHUS/OTCY TCTBUS yIAIIErocs Ha
3aHATHAX.

5.8. Iucneruep 00pa3oBaTENBHOTO YIPSKACHHU:

— BBOJIWUT ¥ KOHTPOJIUPYET aKTyaIbHOCTh JAHHBIX yHalUXCA Mkomnst (®@. U. O., rox
POX/IEHHUS, TI0JI, KOHTAKTHbIC NaHHbIC, n06aBieHIe (U3MUECKOro JIMIA B TPYTIILY «Y YCHUKAY,
Ha3Ha4deHWe YUCTHBIX JaHHBIX U1 BXOJA B 3JIEKTPOHHBIN THEBHHUK) (pasmen IK
«YYEeHUKWN);

— BBOIWT ¥ KOHTPOJIMPYET aKTyalbHOCTb NaHHBIX O POAUTEIIAX (3aKOHHBIX MIPEACTABUTEISAX)
yaamuxcs (©. 1. O., cTenenb POACTBA, KOHTAKTHBIC NaHHbIC, nobasieHue QU3NIECKOTO
JuIa B Tpymniy «PomuTenny, MpUBI3Ka POIUTEN K IpO(QHITEO YUCHUKA, HA3HATCHUE YUETHBIX
JAHHBIX UL BXOJIA B JIEKTPOHHBIN JTHEBHHK) (Pasaels! OXK: «duzndecKkue JuIay,
«YYCHUKNY);

— BBOIWT ¥ KOHTPOJMPYET aKTyaTbHOCTh JAHHEIX O JBWKCHUH yHaIUXCs (pazmen DK
«ITpHKa3Bl O MBIKCHUSX KOHTHHICHTA), SIEKTPOHHBIH TIEPEBOJL YUAIUXCS U3

KJTacca/TpyIIIbL B KIAcC/TPyTITy Ha OCHOBaHMH MPUKA30B AMPEKTOpa [Txoer;

— dopmupyeT B DK CIHCKH KIIACCOB (pasmen DK «Kmacce»);



— gopmupyet B DK criucku yueOHBIX TPYTI B paMKax Kiracca/mapasmend (pazaen XK
«'pymmbl 00y IEHHUS) ), OTPAXKAECT UIMCHCHHS B CIIMCKAX TPYIIIT (3aumcrneHye, BEIOBITHE,
TIepeBO]] yJaluXxcs);

— BBOJMT JaHHbIe 111 popmuporanus B DXK yuebroro mnana (pasnen 3K «YueOHBIH
TUIaH»);

— Ha3HAYACT yUHUTeNeH TI0 TIPEIMETaM s KaKIO0TO KIIACCa/TPYTITIEI B COOTBETCTBHH C
yueOHBIM pacIUCaHHEM,

— HACTPAWBAET CXeMbI 00y UCHUS IS HAaUallbHOH, OCHOBHO! H cpemueit mKosl (pasaen IXK
«paduk 06yHeHHs»): CIUCOK U3y9aeMBIX JUCIHILTHH (IIPEIMETOB) TS KKAOTO
KJIacca/TpyTIIiBL, IEpHO 00yUeHHs, IEPHO/ ATTECTAllUH, KAHUKY JIBL, yueOHast Hellel,
TIEPEHOCH! TIPa3IHAKOB;

— hopmupyet B DK CIIHCOK KITACCHBIX PYKOBOJUTENEH H KOHTPOIMPYET akTyanbHOCTh
naunbx (pasnen DX «HasHaueHne KIIACCHBIX PYKOBOIHUTENEH));

— samonHseT rpaduk sx3ameroB (pasgen DK «I'padux 9K3aMEHOBY );

— BROJHUT MAHHBIE 06 OpraHM3aIMK 3aMeH Iperojaparenel (pasmen DK «3ameHa
TpeToIaBaTeNen );

— 3aMoJIHSIET TEMATHUYCCKUE IIIaHNPOBAHUA 110 IIpEaAMETaM (paS,Z[CII OX «KaneHnapHo-
TEMATHYCCKHUC HIIB.HBI)));

— pacrpeiensieT yuebHyI0 Harpy3Ky COTJIacHO yueOHOMY IUIaHy B COOTBETCTBHH C
YTBEPIKIEHHBIMHA CITICKAMH yUHTEIICH-TIPEAMETHIKOB, KJIacCcoB, yae6HBIX rpyni (pasaen K
«PacmpenieNieHre Harpy3Km»);

— BBOZHT JaHHEIE U QopMupyeT B DK 0CHOBHOE U CKOPPEKTUPOBAHHBIC PACIIHCAHHS

3aHsTH Ha YIeOHBIN IIepro | (4ETBEPT, IOMYTOIKE, TON) (Pasaer OX «Pacnucanue
3QHSATHIAY).

5.9. Apmununctparop IK:

— 3aKpBIBAET MPEIBINYIIHH yUeOHbIH 0], OTKPEIBACT HOBEBIN yUeOHBIN IO
(ycTaHOBKA/TIEPEBOJL B HOBBIH y4eOHBIH rOJl — pasae OX «HacTtpolixa mporpaMmsDy,
nonpasaen « Texymuil yaeOHBIH To/1»);

— Ha3HaugaeT moib3osaTenei DK, To ecTh HalesIeT IpaBaMy JOCTyIa IIPH OTKPBITHN HOBOT'O
yue6HOTO TO/1a B COOTBETCTBHH C yIeOHBIM IIIAHOM, PACTIACAHAEM, TIPHKA3AMHA TUPEKTOpa
Ixomsr;

— ycTaHaBIMBACT paclucanue 3B0HKOB (pasnen K «Pacmucanue 3BOHKOBY);

— IPEIOCTABIIIET JIOTHHEI ¥ TIAPOJIX UL JOCTyTa K DX (muesuuKy) (pasmen XK
«DU3NIECKUE AT );



— obecreunBaet B3anmoneiicTere DK i CMEXHEIX CHCTEM, BBIIOJIHAET PE3CPBHOC
KOMMPOBAHUE NAHHBIX;

— KOHCYJBTHpYET Tonmb3oBatenel DK 1mo BompocaM paboTE! ¢ HAM;

— OCyIIecTBIsET TexHUIecKoe 06cyxuBanre DK, B TOM HCIIE yCTaHABIMBACT 00OHOBIICHHUS
KOH(MUTYPAITAH; €XKETHEBHO IIPOBOUT PE3EPBHOE KOTMPOBAHHUE 0a3 TaHHBIX; yAAIIET
TOMEUeHHbIe 06BEKTH, HACTPANBAET (CHHXPOHHU3UPYET) JNaHHbIEe Mex/Iy DK i SICKTPOHHBIM
nHeBHAKOM (pasaen DK «HacTpolika CHHXPOHM3AIIAH TaHHEIX?);

— ocymectrnser anvuancTprpoBarne DK (pasnen 9K « AIMMHHCTPUPOBAHHE );

— Pa3TpaHMYMBAET [PaBa HOCTYIIA OJB30BATECIICH B COOTBETCTBAM C IS/SIMH U 3al1adaMK

06pa3oBaTeNbHON IESTEIBHOCTH U yueOHO! Harpy3KH NENIaroros (pasmen XK «Hacrtpoiika
[I0JIB30BATEINEH U IIPaB» ).

5.10. PaGoTHHKE MEIUIUHCKOM ciTyxKObI IIIKoTEI:

— 33MOMHSIOT B HAYAJE YUeOGHOTO Tofa pasnen «JIHCT 310poBbs»: CBeCHNs 00
AHTPOTIOMETPHUECKHX JAHHBIX 00ydaroIuXcs, TPyIIe 300pOBbs, MEIUIMHCKOM TPyIIIE IS
3QHSTHH (U3MIECKOH KyIbTYPOH, HOMEpEe HEOOXOAMMOK yueOHOM MeOelH, a TAKKES
MEIUIIMHCKIE PEKOMEHIAIIHH,

— 06eCTIeunBaOT aKTyalbHOCTE HaHHBX paszfena DK «JIucT 3MopoBea» B TEUCHHE rOJa.
5.11. CrenmamcT KagpoBoit CIry kOBl BBOIUT ¥ KOHTPOJIMPYET aKTyallbHOCTD IaHHBIX:
— 0 TIEJATOTHYECKAX COTpyqHMKax [IIKoIbl: IpHueM Ha paboTy, YBOIBLHEHHE, IEPEBOL,
Ha3HAYEHHE IOJDKHOCTH (OCHOBHOM U 110 COBMECTHUTENBCTBY ), IPUBSI3KA K TPYTITIC

«Corpynauxmy» (pasnenst DK «Dusmdeckue miay, «[Ipuem Ha paboTy», «YBOIBHEHHEY,
«Kazmpossie mepemerneHns, « COTpyTHAKHY );

— CTIMCKH COTPYAHEKOB 111K0JTBI, MIX JOIDKHOCTH, B TOM YHCIIE PyKOBOAUTEINEH, rpaduk
pa6oTs (pasmenst DXK «Iloxpasnenenusy, «JomKHOCTI, «I'paduxu paboTH).

5.12. Cexpetapb (pedepeHT) ocyImecTBIsieT HOPMIPOBAHHE TIPHKA30B O JBIKCHIH
yuampxcs (3a9ucieHne, BEOBITHE, OKOHIaHAE yueOsl, IePEBOL B IpyTOH KiIacc/TpyIiry).

5.13. Vuammecs I1IKOJIBI ¥ BX POJMTENH (3aKOHHbIEC IIPEICTABATEINH) HMEIOT CIIEIyOIIHC
BO3MOKHOCTH TIPH [TOJIB30BAHUH 3JIEKTPOHHBIM THEBHAKOM!

— HOJNy4aroT HHGOPMAIIHIO O TOMAIIHUX 3aJaHUsIX,
— MOJIyHAOT JaHHEIE 00 yCIeBAEMOCTH 00YHAIOIIIKCST (BHICTABIICHHBIX OTMETKaX).
6. IIpaBa nosb3oBaTesnei K

6.1. Bee momp3oBaTeny DK MMEIOT MPaBo UCIIOJIE30BATE €0 B €XKEAHCBHOM PEXHUME.
VICKIIOYEHIEM SIBIIETCS IPOBEICHHIE TEXHIYECKHIX paboT, KOTOPBIC MOTYT IIPOBO/MTECH B
CPOK He 00JIee CYTOK C YBEIOMIICHHCM TI0JTB30BaTENEH 32 HEMENEO 0 Hadasa pador.



6.2. Kimaccuple pyKOBOIUATEIH HMEIOT IIPABO HH(POPMHUPOBATH POAUTENCH O COCTOSHUN
YCIIEBAEMOCTH M IIOCEIIAaeMOCTH UX nerelt uepes 0T4ETH], CHOPMHUPOBAHHBIC HA OCHOBE
mauHBX DK, 10 He0OXOIUMOCTH.

7. OTBeTCTBEHHOCTD MoJib3oBaTteiei DK

7.1. Bce monp30BaTENN HECYT OTBETCTBEHHOCTD!

— 3a HapymeHue TpeboBanuil @enepanbHOro 3aK0Ha OT 27.07.2006 Ne 152-@3 «O
TIEpCOHATBHBIX TaHHBIX»;

— pasTyamTeHne CBOMX yUETHBIX TAHHBIX (JIOTHH, TIapoJib);

— HapyIeHHe TpeGOBaHNI HOPMATHBHBIX [[PABOBBIX IOKYMEHTOB, B TOM HHCIIC JIOKANBHRIX
aKTOB U

MHCTPYKI[W#, ONPEIENAIONIMX TOPSA0K HCIIOIb30BAHMS 52K B COOTBETCTBHUH C

3aKOHOMATENLCTBOM PO,

7.2. Mupexrop I1IKOIBI HECET OTBETCTBEHHOCT 33 CBOCBPEMCHHOC Y TBEPIH/CHHC y4e0HBIX
[UTAHOB, TTaHA PACTIPE/eIICHHS TeIarOTHIeCKOH Harpy3Ky A yueOHOTO PacIMCaHHUS.

7.3. 3aMeCTHTENb IUPEKTOPA [0 y4eGHO-BOCTHTATENBHOM Pab0Te HECET OTBETCTBEHHOCTD:

— 33 CBOGBPEMEHHOCTH (JOPMHPOBAHHS yUEOHBIX IIAHOB, IIaHa PaCTIPC/ICIICHAS
[eIarornuecKoi Harpy3Kky 1 y4e0HOT0 paciyCaHus,

— pacIIedaTKy COOTBETCTBYIOITMX paszerioB K B KoHIE y4e6HOTO0 Tofia ¥ BX 0(OpMIICHHE.
7.4. Amvunauctparop 90K HeceT 0TBETCTBEHHOCTE!

_ 3a GecrepeGoitHoe GyHkiporuposarne JK, 0a3 TAHHBIX ¥ CMEKHBIX CHCTEM CBISH;

— BEITIOJIHEHHE PE3EPBHOTO KOMUPOBAHUS JAHHBIX]

— HATIOJHEHHE U aKTyaIbHOCTh 0a3bl TAaHHBIX pa60THyIKOB IIxom®I.

7 5. TeXHMUSCKHH CTIEHATHCT B anMuHICTpaTop O)K HECYyT OTBETCTBCHHOCTE:

— 3a CBOGBPEMEHHOE coxpaHeHue komui JJK Ha STIEKTPOHHOM HOCHTEIIE uHGOpMaIuN
(OTITHYECKOM IMCKE) M Pacrevarky JOKyMEHTOB Ha OyMaXHBIX HOCHTEIAX;

— COOTBETCTBHE ydeTHBIX 3amucedl 90K paxram peanrsanin 00pa3oBaTeNbHON
JEeSITeTTFHOCTH;

— IPaBUIBLHOCTBIO HCIOMB30Banus JK.

7.6. Yuurens (Iemaroru) HECYT OTBETCTBCHHOCTH!



— 332 CBOCBPEMECHHOCTE BHECCHH S, JOCTOBEPHOCTE B aKTyaJIbHOCTb JaHHBIX 00 yCIeBacMOCTH
u

MTOCEINAaeMOCTH YUaIUXCST;
— exenHeBHOE 3anoiguaenne DK
— yCTpaHeHHe BBIIBIECHHBIX OMMHOOK IIpK BeAeHUA DX,

— COXPaHHOCTh CBOMX PEKBHU3UTOB IOCTYTIA, HCKIOYAIOIIYO MOAKIIIOUEHHE TOCTOPOHHKX.
7.7. KimaccHble pyKOBOIUTENN HECYT OTBETCTBCHHOCTD!

— 3a CBOCBPEMCHHOCTH BHCCCHH, JOCTOBEPHOCTE U aKTyaIbHOCTh JaHHBIX 00 YCIIEBACMOCTH
"

IOCCINAaCMOCTH yHaIUuXCsI,

— ZIOCTOBEPHOCTD U aKTyaIBHOCTH CIIHCKOB Kilacca U WH(opMaryu 06 yuaIuxes ¥ uX
pomuTensx (®. U. O., Homep TenedoHa, anpec SNEKTPOHHOH MOYTHL);

— CBOEBPEMEHHOE HHOOPMUPOBAHKUE POIAUTEIICH O COCTOSHUH YCIIEBAEMOCTH 1
TOCEMAEMOCTH UX JeTel mocpencTsoM DK

— IIPEIOCTABIIEHAE TI0 OKOHUaHMK yIeOHBIX YeTBepTEH (ToJTyTOIM/T01a) 3aMECTHTEIIO
IAPEKTOPa 110 yIeOGHO-BOCIUTATENEHOM PaboTe 0TYETOB 00 yCIIeBaeMOCTH H MOCEIACMOCTH
yUanmxcs Kacca.

7.8. IlucteTdep 06pa30BaTENLHOTO YIPEXK/ICHHS HECeT OTBETCTBEHHOCTH 38 CBOCBPEMEHHbIH
BBOJI ¥ [IOUICPKAHME B aKTyaBHOM COCTOSIHHHM JAHHBIX ydarmxcst [IIKOIbL, paciicanne
3QHSTHH, OTPAXKEHWE IBYKSHIS YUAIIUXCs, BEICHHUE XypHaa 3aMEH, aKTyalbHOCTb 0TYCTa
110 3aTIOJTHEHUIO )Xy pHajla Ielaroramy.

7.9. PaG0THUKY MeIUIMHCKOM CITy»KO0BI I1IKOIEI HECYT OTBETCTBCHHOCTD 32
CBOEBPEMEHHOCTE 3aIOHEHHS paszena «JIICT 30pOBbs» U aKTyaIbHOCTh JAHHBIX B HOM.

7.10. CrieruanmcT KamgpoBo# Ciry KOl HECET OTBETCTBEHHOCTH 33 BHECEHHE H KOHTPOJIb 32
AKTYaIBHOCTHIO JAHHBIX O COTPYIHUKAX, YHACTBYIOMUX B 00pa3oBaTeIbHOM NEATENbHOCTH.

8. OT4eTHBIE EPHOALI H XpaHeHHe HHG opManIi

8.1. OTueTHI IO YCIIEBAEMOCTH U [TOCEIAEMOCTH CO3AIOTCSI B KOHIIE YETBEPTH, MOy TOAHS 1
yaeOHOTO Toa.

8.2. Otuer 0 3amonHeHuHr DK U HAKOIIIIEMOCTHA OTMETOK CO3TaETCs CXKEMECTIHO.

8.3. [To 3aBepIIeHNH OTIETHOTO TIepHOia (YETBEPTH, TOTYTOwsL, yIeOHOTO rojia) UTOTOBBIE
BEJIOMOCTH PACIIEUaTHIBAIOTCS Ha OYMaKHOM HOCHTENIE, 3aBEPSIIOTCS MOAMMCIMHE T1E/1aroros,
KJTACCHBIX PYKOBOAUTEIEH, 3aMECTUTEIISL IUPEKTOPA 10 y4e6HO-BOCITHTATeIbHOM paboTe,
TUPEKTOPA.



8.4. To OKOHUYAHNY YUeOHOTO roJia HTOTOBBIC BEIOMOCTH IIPOIIIHBAIOTCS,
IIPOITHY POBLIBAIOTCS,
OLEUATEIBAIOTCA ¥ CHAIOTCS B aDXHB IS XPaHEHWS B yCTaHOBIICHHOM TOpSIZIKE.

8.5. [To oxOHYaHHWH y4eOHOTO rojia IoHast BEPCHA 99K mepeHoCuTCs Ha SJIEKTPOHHBIA
HOCHTENb WHMOPMAIWH — ONTHICCKUH JTACK, OIEeuaThIBAETCA, 3aBEPACTCS IOANHUCHIO
3aMeCTHTENS. JUPEKTOPA I10 yue6HO-BOCTIUTATEBHOM paboTe # pacimu(pOBKOH MONIHCH 1
XPAHUTCS B APXUBE B yCTAHOBJICHHOM TOPAAKS.
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