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Toaoxenne o GudaMOTEKE
1. O6mme MoI0KeHAS
1.1, HacTosiiee NoJIOKEHHE periaMeHTHPYET neHTem,Hocfb OuboTEKH
MEOY « COIII Ne 2 c.i. I'Bapaeiickoe um. A. Manbcarosa»

1.2. Hacrosimiee mosokenne pa3paboTaHo B COOTBETCTBAN ¢ DeneparbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pasosannu B Poccuiickoit Denepanum», MPAKasoM
MunkynsTypsl ot 08.10.2012 Ne 1077 «06 yreepxenny [lopsika yaera JOKyMEHTOB,
BXOJISIIMX B COCTAB GMBIHOTEUHOro (oHIa» ¢ YIE€TOM MHChMA Muno6pasoBaHus OT
23.03.2004 No 14-51-70/13 «O TIpivepHOM MOTOKEHHH O GnONHOTEKE
061meo6pa3oBaTebHOTO yUpexKaeHHsy, MeTomecknx pexomeranuit @TBHY «HIIb um.
K.JI. Vumrackoron» ot 31.05.2017, pexoMeHarmi MUHKYIBTYPBL OT 12.09.2017 o pabote
OHOJMOTEK ¢ JOKYMEHTAMH, BKIIIOYCHHBIMH B (henepanbHbIH CTHCOK IKCTPEMACTCKHX
MaTepHanoB.

1.3. BubnmoTreka sBJsSCTCS CTPYKTYPHBIM MOAPA3ICICHACM oOpa3oBaTe/IbHON OpraHU3alnH,
CO3IAaHHBIM B LIEJIAX 0DecTedeH s NpaBa y4aCTHHKOB 06pa3oBaTeIbHOTO MMPOIIECcca Ha
GecIulaTHOE NMoIb30BaHAe 6HOIHOTe HO-HH(POPMATHOHHBIMA peCcypCamMH.




+ —

1.4. TTopsIOK TIO/Tb30BAHHS HCTOTHHKAMH urH(OpMAaLKH, TEPeIeHb OCHOBHBIX yCIIyT H
YCIIOBHS HX MPE/IOCTABIICHHS ONMPENLIIAIOTCH HACTOSIIINM TIOTTOKEHHEM 0 OUOITHOTEKE 1
TTpaBHJIAMH T10/Tb30BAHUS 6uGIMOTEKOM, YTBEPKICHHBIMA PYKOBOIHTCIICM o6paszoBaTebHON
Oprasu3aliy.

1.5. Oprarusaims 00C/IyKHBAHHS yIaCTHHKOB 06pa3oBaTeIBHOTO MpOLecca MPON3BOIATCA B
COOTBETCTBHH C IIPABHIIAMHA TEXHHKA O€30MacHOCTH 1 MPOTHBOINOXKAPHBIMH, CAHUTAPHO-
HTHEHAYECKUMH TPEOOBAHHAMH.

2. Hean, 3axa4n, GyHKIAH OHO0THOTEKH

2.1. Llemn GuOIHOTEKH COOTBETCTBYIOT LEIAM o6pasoBaTenbHOi OPraHH3aliH H BKIIOHAI0T
B ce6s B TOM uncie: GopmupoBanue oOMEH KyIbTYPhI JAMYHOCTH 00yJaloIMXCsl Ha OCHOBE
YCBOEHWSI COJIEPIKAHHS OCHOBHBIX 061Ie06pa3oBaTeNbHBIX MPOrpamMM, X afamTaltis K XW3HH
B OBIIECTBE, CO3/IaHKHe OCHOBBI [UTS OCO3HAHHOTO BHIOOPA ¥ TOCIIEAYIOIETO OCBOCHHS
npodecCHOHATBHBIX 06pa3oBaTeNbHBIX TIPOrPaMM, BOCIIMTAHUE TPaKIaHCTBEHHOCTH,
TPYAOO0HS, YBKCHHS K TIPaBaM # cBOGOIaM YesIoBeKa, MoOBH K OKpY>KaloImei TPUPOAS,
PonuHe, ceMbe, (opMHUpPOBAHKE 310POBOTO obpasa KH3HH.

2.2. 3agayamu GUOIIHOTEKH oGpa3zoBatesbHOM OpraHH3alAi ABJIAIOTCH:

ofecrieueHie ydacTHIKaM 06pa3oBaTebHOro Mporecea = 06 yJaroupMmcs,

[lerarornuecKiuM paboTHHKAM, POIHTEIIAM (3aKOHHBIM IPEACTABHTENISIM)

obyuatomuxes (ranee — MOJIL30BATEISIM) — JOCTYTa K uHbOPMAIAH, SHAHHIM,

WzIesM, Ky/TBTYPHBIM IEHHOCTAM TIOCPEICTBOM HCTIONB30BaAHMSA OHOTHOTETHO-

wH()OPMAIMOHHEIX PECYPCOB 06pa30BaTeIbHOM OpraHu3aliH;

e BOCIHWTAHWE KyJIbTYPHOTO ¥ FPaXIaHCKOTO caMOCO3HaHusl, TOMOLIb B
COMMATH3AIAN 00yUatomerocs, pa3sBuTHH €ro TBOPYECKOT0 MOTCHIHANA;

o TpHBICUCHUE O0YHAIOMIAXCA K CHCTEMATHYECKOMY UTEHHIO yu4eOHOH,
Xy10KECTBEHHOH, HayJHO-TIOMYISPHOH JIHTEPaTypPhl;

« cozelicTBHE Pa3BHTHIO MO3HABATEBHBIX HHTCPCCOB | crocoOHOCTeH
00yHaOIIMXCH:

o QopMHpOBaHHE HABBIKOB HE3aBUCHMOTO GMGIHOTEUHOTO MONb30BaTeNs, 00y CHUE
MOWCKY. OTOOPY ¥ KPUTHYECKOH OLCHKES uHbOpMALIIH;

o COjeHCTBHE M1E/1arOTHHECKHM paGOTHUKAM B 11000DE HAyJHO-METONYCCKOH
nuTepaTyphl, WHHOPMHUPOBAHHE O HOBBIX MOCTYIUICHHAX B 6ubmoTedHbIH QOHI;

¢ COBEpIIECHCTBOBAHHE MPEIOCTABIACMBIX GUOTMOTEKOMH YCIIyT HA OCHOBE BHCAPCHHS

HOBBIX HH(POPMAITHOHHBIX TEXHOJIOTHH ¥ KOMITbIOTEpH3aIun OHOMOTEe HO-

wH(OpMALIMOHHBIX TPOLECCOB, dopmupoBaHHE KOMGOPTHOM OUOIHOTEUHOR

cpebl.

2.3. BuOIHOTEKA BBITIOIHSAET CIEAYIOMHE byuxun:

2.3.1. dopmupyet (GoH1 GHOIMOTETHO-H H(OPMAIMOHHBIX PECYPCOB o6pasoBaTeIbHOI
OpraHHM3alnm:

e KOMILIEKTYET OCHOBHO#H (OHI yaeGHBIMH, XyHLO0KECTBEHHBIMH, Hay9IHbIMH,
CIIPaBOYHBIMH, MTeJIArOTHIECKIMH H HAYYHO-TIOIYIAPHBIMHU JJOKYMCHTAMH;

e ywacTByeT B KOMIIICKTOBaHHMH crenManauposanHaoro GoHna yueOHMKaMH U3 JHCTa
BXOISALIMX B (e/IepaTbHBIA MEPEUCHbD yueGHHKOB, JOMYIIEHHBIX K HCIIOIB30BAHUIO



TpH pealiu3alini HMEIOMUX IOCY1apCTBEHHYIO AKKPEIHTAIHIO 00Pa3oBaTeIHEIX
POTpamMM HaYabHOTo 061Iero, OCHOBHOr0 06IIET0, CPEAHEro 00MIero
oOpa3oBanus, W y9eOHBIMH MTOCOGUIMH, TOMYINEHHBIMH K HCIOTB30BAHHIO pH
pearH3aliy yKa3aHHbIX 00pa30BaTeIbHBIX IPOTPaMM;

* AKKYMYJTHMpYeT (pOH] JOKYMEHTOB, CO3/1aBaeMEIX B 00pa3oBaTeIbHON OpraHA3aIiH
(myGnvkanmii 1 paGoT neaaroros 06pa3zoBaTeTLHOM OpraHM3alKWH, TYyYITHX
Hay4YHBIX paboT u pedepaToB ydamuxcs i ap.);

® OCYHICCTBIISET pa3MEIICHHE, OPIraHU3aIMIO H COXPAHHOCTE IOKYMEHTOB;

* OpraHusyeT M BEIACT ClpaBO4HO-OMOIMOrpadutecknii anmnapar: Kataaoru
(andasuTHELA, CHCTEMAaTHYECKHIT), KAPTOTEKH (cucTeMaTHYECKYIO KapTOTEKY
CTaTeH, TeMaTHYECKHE KapTOTEKH), 3NeKTPOHHBIH KATaoT, 6a3b! JaHHBIX 110
npodumo 06pa3oBaTeIbHON OpraHU3aIyH. :

2.3.2. Ocymectausier nuddepeHunpoBanHoe GHOTOTEYHO-HHPOPMALHOHHOE
obcmyxnBaHne 00 yUaIOIIMXCH:

* TpenocTaBAeT HHPOPMALHOHHBIC PECYPChI Ha Pa3/MIHBIX HOCHTEISX;

* OpraHu3yer 00yYCHHE HAaBBIKAM HE3aBUCHMOTO OHOIMOTEYHOTO TONB30BATENS U
noTpebuTens nHpOpMaImK, CONCHCTBYET HHTETPALIMH KOMILIEKCA 3HAHMIA, YMEHHHI
¥ HaBBIKOB padOThI ¢ KHUTOH U HHpOpManueii;

* OKa3blBaeT HH()OPMALMOHHYIO MOIEPKKY B PEIICHHH 3a/1a4, BOSHUKAIOIIAX B
mponecce yaeOHOH, camMoo6pa3oBaTelbHOM 1 10CYTOBON NEATEIBHOCTH
o0yyarommxcs;

* OPraHu3yeT MacCOBBIC MEPOTIPUSITHS, OPUEHTHPOBAHHBIE HA PA3BUTHE 00MEH U
HUTATENIBCKON KYJIBTYDEI INYHOCTH;

* COAGHCTBYET NENarorHyecKnM paboTHHKAaM B OpraHM3aluK 06pa30BaTENLHOTO
Ipoiecca H j1ocyra o0 yqarommxces.

2.3.3. Ocymecrsnser muddepeHUHpoBaHHOE GUBIHOTEIHO-HHPOPMALTHOHHOE
00CTy)KHBaHHE TTeIarOrHYECKUX paGOTHHKOB:

* BBIABIICT HH(OPMALMOHHbIC MOTPEOHOCTH | YAOBIETBOPAET 3aIPOCKI, CBS3AHHBIE
¢ 00y4EHHEM, BOCTIHTAHHEM 06YYalOIMXCS;

COJICHCTBYET 11PO(ECCHOHAIBHOM KOMIIETEHITHH 11€Jar0T0B, TOBBIIIEHHIO
KBaJIH(UKALNH, TPOBEJEHHIO aTTECTAIHH,

* OCYMICCTB/ACT TeKylee HHGOpMHUpOBaHHeE (THH HHOOPMAIHH, 0630phI HOBBIX
NOCTYIUICHHH | myOuKanuii);

CTIOCOOCTBYET IIPOBEACHHIO 3aHATHIA 110 GOPMHPOBAHMIO HH(BOPMAITHOHHOH
KyJIbTypbl 00yHarommxcs, ssiasercs 6a3oi 1is IPOBEICHHS MPAKTHIECKAX 3aHATHIL
1o padore ¢ HHPOPMAIHOHHEIMH PECYPCAMH.

2.3.4. OcymectaisieT i depeRIMpoBaHHOE Oubrmoredno-nHPOPMALHOHHOE
00cITyKUBaHKE pouTeNnel (3aKOHHBIX TIPeACTaBATENe) 05y arOIIMXCS:

* YAOBNICTBOPAET 3aNpOCHI ITOJTB30BaTENCH 1 HHYOPMHPYET O HOBBIX OCTYTIJICHHSX B
OubJmoTeKy;

* KOHCYJIBTHPYET IO BOMPOCAM OPraHW3aluy CEMEHHOTO YTEHHS], 3HAKOMHT ¢
HH(pOpPMALNeH 110 BOCIIHTAHHUIO JeTeil;

* KOHCYJIbTHPYET TI0 BOTIpocaM yueOHBIX U3aHMil I 00yJalomuXCs.



3. Opranmn3anusi AesiTeJILHOCTH OHOITHOTEKH

3.1. Obmmee pyKOBOICTBO AESTENBHOCTBIO GHOIHOTEKH OCYIIECTRISIET PYKOBOIOUTETH
0o0pa3oBaTeNbHOM OpraHH3auy.

3.2. HenocpeicTBEHHOE PYKOBOJICTBO GHOTHOTEKOH OCYIIECTBISET 3aBE/IyIOLIHI
GubIHOTEKOMH, KOTOPLIN Ha3HAYAETCS PYKOBOJHTETEM 06pa30BaTEIBHOM OpraHu3aluy.

3.3. 3aBenyrommii GMGIMOTEKOM HECET OTBETCTBEHHOCTD B NPE/IeNiaX CBOH KOMIIETEHIIHY 33
OpraHH3alMIO M PE3YITETATEI eI TeIBHOCTH GUBIHOTEKH.

3.4. 3asenyroumii GnGMOTEKOH paspaGaThiBACT M MPEICTABIACT PYKOBOLATEIIO
o6pasoBatesibHOI OPraHN3alMA Ha YTBEPXKIEHHE CleTyIONTHE JOKYMEHTHI:

* TONOXKEHHe 0 OMOIIMOTeKe, TpaBKIIa MOb30BaHMs OHOIHOTEKOH;
* TIOJIOXKECHHE O TUIATHBIX yCIyrax Oubnmorex;
* IUIAHOBO-OTHETHYIO JOKYMEHTALIHIO.

3.5. B coctas 6ub1MOTEKH BXOINT:

¢ abOHEMEHT;

e HHTAIBLHBIH 3a7T;

e OT/Ie] Y4eOHHKOB;

* orzen nepopmannoHHo-6HGIHOrpadgHyeckoit paGoTsL;

 (boHI M creUMANM3NPOBAHHBI 321 pabGOTHI ¢ MYJTETHMEIUHHBIME H CETEBBIMH
JOKYMEHTaMH;

s MeIHATeKa.

3.6. bubnmoteuno-nrpopmalnoHHOE 06CITY)KHBAHNE OCYIECTBIIACTCS B COOTBETCTBHH C
nraHaMu paborsl GubHoTeKH U pexHMOM paboTE! 06pa3oBaTETBHOM OpraHM3amHH.

3.7. bubGnmoTeka BlipaBe MpeIOCTABIISTE IUIATHBIE GHOITHOTEYHO-HH(OPMALHOHHBIE YCIyTH,
TIEPEHEHB KOTOPBIX ONPEIEIISETCS YCTaBOM 00pa3oBaTe/IbHON OpraHH3aIHH.

3.8. Pexum paboTer GHOTHOTEKH OIpe/ieNsIeTcs 3aBeIYIOMNM GHOIHOTEKOH ¢ y4ETOM
pexMMa padoThl 00pasoBaTelbHON opranu3aimi. OMH pa3 B MeCSII TTpeLyCMaTPHBACTCS
CaHWTapHBIH JICHb, B KOTOPbIH 06CIyKHBaHHE OJIb30BATENEH HE TTPOU3BOINTCS.

4. Y4eT nocTyniienust H BLIGLITHS JOKYMEHTOB OH6.1HOTe HOT0 hoHIa
4.1. Tlpuem n0KymMeHTOB B hOHI GHOTHOTEKH BKITIOUAET CIEIYIONIHE OIepaIuu:

* CBEpKA [IOCTYILTCHUH C MEPBHYHBIM YYETHBIM JIOKYMEHTOM (HaKJIaaHas, akT),
BKJIIOYAIOIHUM CITHCOK MOCTYTIMBIIHX TOKYMEHTOB;

* COCTABJICHHE ICPBHYHOTO YYETHOTO JOKYMEHTA ISl IIOCTYIIEHHH 63
CONPOBO/IUTENBHON JJOKYMEHTAIIHH;

* PEruCTpaums NnoCTyNMBIIMX JOKYMEHTOB B PETHCTPAX CYMMapHOTO, IPYIIIIOBOTO H
unBHAyansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsit dorn. Texuomorus
bopmupoBanus).



4.2. Tlpu nonosiHeHuH ocHOBHOTO 6ubimoTeynoro gonna HeobXoMMO cobII0IATE
tpeboBanus DejepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHH
IKCTPEMHCTCKOM JesTeTbHOCTH. JlIOKyMeHTHI, BKiIIoYeHHBIe B DeiepalnbHbIi CITHCOK
3KCTPEMHCTCKHX MarepraiioB (nanee — ®COM), omyOIMKOBaHHBINA HA OQHIIMATIEHOM caiTe
MumntocTa (http:/minjust.ru/ru/extremist-materials), npuo6peTaTs 3anpeiieHo, npH
BBISIBICHWH WX B (QOH/IE — H3BIMATh M3 JOCTYTIA.

4.3, Vyer u 06paborka 1okymentos 6ubauoreunoro ¢onsa.

4.3.1. Yyer u 006paboTka JOKYMEHTOB OCHOBHOTO (hOHIA OCYIECTBIIACTCS WHAWBUAYATbHBIM
criocoboM. CBesieHUs O TIOCTYTHUBINKX MEYATHBIX TOKYMEeHTaxX BHOcATCeS B « KHHTY
CYMMApHOI0 y4eTa JJOKyMEHTOB OCHOBHOTO (OHIa».

[TocTynuBIIMM JTOKYMEHTAM MTPUCBAHBAIOT HHIHBHIYAIbHBIH PErHCTPAIHOHHEI HOMED
(MHBEHTapHbIH HOMED WM WHOH 3HAK, IPHHATEIN B KQYECTBE PErHCTPALlHOHHOTO HOMEpa,
CHCTEMHBIH HOMEp JUIsl 3IeKTPOHHBIX JOKYMEHTOB) H MU P XpaHEHHUS.

Perucrpannonnsie HoMepa ¥ ITHGPEI OTMEYAIOT B pErHCTPax HHIAHBHIYaJIbHOI0 yueTa
JIOKYMEHTOB — MHBEHTAPHOH KHHI'e, KapTOTEKE PETHCTPALIMK Ta3eT, )KypPHAJIOB, y4eTHOH Oase
JTAHHBIX.

Bee ak3eMIuispbl MPUHSATBIX H3/1aHUH) mTemMmemooTes. IliteMmens ¢ HaHMEHOBAHAEM
oOpasoBare/LHOH OpraHu3alui J0DKeH ObITh TPAMOYTOIbHOH (GOPMBI, pasMepoM He
Gonpime yem 1.5 x 4 oM.

ITemmens craBuTest Ha 060POTE THTYILHOTO JHUCTA (TIPH OTCYTCTBHH THTYJIBHOIO JHCTA —
Ha TMEPBOH CTPAHHUIE TEKCTA MOJ 3ariaBiueM), Ha 17-# cTpaHHile 1O TEKCTOM B JICBOM
HHU)KHEM YIJ1y U Ha oDopoTe Kaykoro npunoxenus. Ha 6ponmopax u KypHanax mremrnersb
CTaBHTCS TOJBKO Ha 0DJI0JKKE HITH HA TIEPBON CTPAHHIIE TEKCTA.

CocraB ocHOBHOTO (hOH/1a (PUKCHPYETCs B KAPTOYHOM al(paBUTHOM Karajore, B
9NIEKTPOHHOH 0a3e 1aHHBIX OUOIIHOTEKH.

4.3.2. Yyer u 0OpaboTka crienuamsupoBanHoro ¢onaa. Crienuanu3npoBaHHEH GOH
YYMTBIBAETCS M XPAHHUTCS OTIETBHO OT OCHOBHOIO O0HOHoTeuHOro QoHnma.

Y4eT IOKyMEHTOB CIENNATH3HPOBAHHOTO (OH/1a, KAK MHOTOIK3EMILISPHOM JINTEPaTyphI,
OCYIIECTBIISICTCS TPYITIOBBIM CITocoO0M M oTpakaeTcs B «KHHTe cyMMapHOTo y4eTa
yuebHOTO (hOH/1a» U B KAPTOTEKE PETHCTPAIHOHHBIX KAPTOYEK.

Ha kaxmoe HanMeHOBaHHE JOKYMEHTOB CIICIIHATH3HPOBAHHOTO (POHIA 3aBOHTCS OTAENbHAA
yuerHas kapTouka. Kaprouku ¢ 6ubnuorpadnueckuM onmucanneM H3JaHHH ydeOHHKOB
paccTaBiIAOTCs B YIETHYIO KapTOTEKY MO KJIaccaM, a BHYTPH KJIacCoB — 110 ajipaBUTy
Gamunuit apropos niu 3arnaBuit. [l KOHTPOS 32 COXPaHHOCTHIO YUETHBIX KAPTOUEK OHH
pErHcTpHpYyoTCs B «JKypHae perncTpaluy YIeTHBIX KapTOueK ydeOHHKOBY.

Texnnueckas 0OpaboTka T0KYMEHTOB MpelycMaTpHBaeT CIEAYIOIHUe OTIepaIiu:

* [IPOCTAB/IEHUE HA KAXKIOM JOKYMEHTE MmTeMIieNss OHOIHOTeKH B COOTBETCTBHH C
MYHKTOM 4.3.] HaCTOSIIEro MOJIOKEHNA;



e YCTAHOBJIEHHE CPEJICTB 3ALMATEI OT yTpaThl (MarHATHBIA JaTYHK, PATHOHHIL, HHOH
BH/l MAPKHPOBKH);

e WM3TOTOBJICHHE M MPUKPETIICHHE K JIOKYMEHTY MacrnopTa yue6uuka. [TacropT
yueOHMKA TPHKIICHBACTCS HA [Toc/Ie el crpanutie ydeGHuKa. 3armonHieTCs MpH
BBI/IAYE HYATATEMIO.

VyeT celuaii3HpoBaHHoro GoHa IIpeIyCMaTpHBaCT OTpaXkeHHE €0 COCTaBa B CIIPaBOIHO-
fuommorpaIecKoM anmnapare GWGIHOTEKH, B TOM JHCIIE B 9JIEKTPOHHOH 0ase DaHHBIX.

4.4. BEIGBITHE JOKYMCHTOB OHOIHOTETHOTO ¢borna.

4.4.1. [IpyuuHBI, 110 KOTOPHIM JIOKYMCHT MOXKET GBITh BBIBE/ICH W3 cOCTaBa GHOIMOTEIHOTO
doHza, BKIIOYAIOT B TOM YHCIIE BETXOCTD, 1edeKTHOCTD, YCTAPENOCTh MO COACPXKAHHIO,
yrpary. MckimodeHne J0KyMCHTa U3 Gu6moTedroro GoHIa TPOBOAUTCS HA OCHOBAHUH
aHATM3a COcTaBa OnGmHoTedHOTO QOHAA ¥ Pe3yTBTaTOB EI0 MIPOBEPKH.

4.4.2. TTo1 BETXOCTHIO JAOKYMEHTA MOHHMAIOT pe3y IbTaT ©CTeCTBEHHOT0 CTapeHHUS WIIH
(QHIAIECKOTO HIHOCA JIOKYMEHTA.

4.4.3. Tox n1e(heKTHOCTBIO JIOKYMEHTA IOHHMAIOT YacTHYHYIO W/ TOIHYIO YTpaTy
JKCILTYaTAIlMOHHBIX KaueCTB JIOKYMEHTa B pe3y/ibTare BHEIITHETO BO3ACHCTBHS,

4.4.4. Tloa ycTape0CTBIO 10 CONEPKAHNIO MOHUMAKOT MOTEPIO aKTyalIbHOCTH TCMATHKH,
[TOATBEPK/AEMYIO OTCYTCTBHEM CIIPOCa gurareneil, HeBOCTPEOOBAHHOCTHIO B
repepactpeleieHnH i pealn3alHq.

4.4.5. Tlon yTpatoii JOKyMEHTa IOHAMAOT €r0 OTCYTCTBHC B donyie OMOIHOTEKH TIO
[IpHYMHAM [10TEPH, XHIICHHS, BeICTBHI CTUXHHHOI0, TEXHOTEHHOTO (B TOM HYHCIIC
XaKepCKOH araKy W HEBOCCTaHOBAMOTO c60s1 3IEKTPOHHOTO o6opy0BaHUS) UITH
COMHMAIBHOIO Xapakrepa, 1o HEYCTAHOBJICHHOM TIPHIHHE.

4.4.6. TIpoliece HCKITIOYCHNAS JIOKYMCHTOB H3 dorna GHEIHOTEKH OCYIECTBIACTCS B
cooTBETCTBHHM ¢ [TOpsIIKOM yHeTa TOKYMEHTOB, BXOJSIIUX B COCTAB GubmoredHoro GoHna,
YTBEPXKACHHBIM ITPHKA30M MuukyasTypbl oT 08.10.2012 Ne 1077.

4.4.7. BeibuiTie ToKyMeHToB GubmHoTedHOro GoHa MpOU3BOAMTCA B pe3y/IbTare HX
CITMCAHHS KOMHUCCHEH, CO3TaHHOH PYKOBOHTENIEM o6pazoBaTeIbHON OpraHu3aliH.

4.4.8. Vrunnzauus CiAcaHHbIX J0KYMEHTOB 6ubmoTedroro (oH/a MPOU3BOAUTCH B
COOTBETCTBHH C 3aKOoHOAaTeTbCcTBOM PO,

5. [IpoBepKa TOKYMEHTOB oubanoreaHoro GoHaa
5.1. [1namosast POBEpPKa J0KYMEHTOB OHOIHOTEYHOTO (boHzIa MPOBOUTCA C
TEPHOIUYHOCTBIO O/IMH Pa3 B [ISTh JICT Ha OCHOBaHHH rpaduKa IPOBEPKH, YTBCPKACHHOTO

3aBe IytomiM OHBITHOTEKOH.

5.2. BHerniaHoBasi [IpOBEPKa TOKyMEHTOB 6ubmmoTeunoro GoHaa MpoU3BOAUTCH B
00s13aTeIBHOM MMOPSIIKE:



* TpH BBISBJICHNHH (DAKTOB XHINGHHMSI, 3/I0YTIOTPEGICHAS HITH MOPYH JJOKYMEHTOB;

* B CJy4ac CTUXHIHOTO GEACTBHS, TTOKapa HITH APYTHX 4YpEe3BbIYANHBIX CUTYAIIHH,
BBI3BAHHBIX IKCTpEMAJIbHBIMH YCIIOBHSAMH,

* TIpH peopraHu3alliy WM JIMKBHIaMK 00pa3oBaTelbHON OpraHu3anuy.

5.3. Ilposepka orta Ha TIpeIMeT HATHYHS B HeM JIOKYMEHTOB, BKITFOYEHHBIX B
©CBM, nposoauTes:

* TpH [TOCTYTIJICHHH HOBBIX JJOKYMEHTOB B ()OHT;
* CHCTCMATHYECKH (He pexke 0JHOTO pasa B TPH Mecsua) myTeM cBepki ®CIM co
cripaBouHo-OubInorpadguaeckmm anmaparoM poHa GHGIHOTEKH,

5.4. Ilo uToram NpoBepKH 3aBeyIOMMH GHGIHOTEKOH COCTABIISET aKT, [IOAITHACKIBAET U
XPaHHT €ro B OHOJIMOTEKE B TeUCHHE CPOKA, YCTAHOBIEHHOTO HOMEHKIaTypoi aen. Ecom
KaKue-TO JIOKYMEHTBI OTCYTCTBYIOT MO HEYCTaHOBJIEHHOM MPHYMHE, TO K aKTy
MPHKTIAZIBIBACTCS X CIHCOK, B KOTOPOM (HKCHPYIOTCA CBEICHHS O KOIHYECTBE JOKYMEHTOB
OubamoTeunoro (GoHa B HATHYMH | KOJHYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIE
T10 HEYCTAHOBI/ICHHOH TpH4nHe. B akTe Takke yKa3sBaroTCs HOMED H JaTa aKTa
TIPEIBIAVIICH MTPOBEPKH.

[Tpn BBISBACHUN B TpOLecce npoBepky (oHza OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBOSMO)KHOCTH YCTaHOBJICHHSI BHHOBHBIX JTHI] YOBITKHM 110 HEeZOCTAYaM CIHCHIBAIOTCS B
COOTBETCTBHH C ICHCTBYIOMMM 3aKOHOAATEIBCTBOM,

5.5. lna nposepkyu Gubanorearoro Gpona 00pa3oBarebHON OpraHH3aliy Ha TpeIMeT
HATHYHs B HEM JIOKYMCHTOB, BKTIOYCHHBIX B @COM, B 06pa3oBarebHOM opranu3ammu
co3faeres cricnnanbHas Komucens o ceepke 6ubmmoreunoro doraa ¢ QeneparbHBIM
CITHCKOM DKCTPEMHCTCKHX MATEPHAIOB, BBIABJICHHUIO, H3BATHIO H YHHYTOXKEHHIO
IKCTPEMHCTCKHX MaTepuanos (nanee — KoMuccens mo mposepke 5KCTPEMHCTCKAX
MATEpHAllo). KOTOPasi CHCTCMATHYECKH (He Pee OJIHOTO pasa B TPH MECSIIa) OCYIIecTRISeT
TIPOBEpPKY HrbimoTeuHOTO (hoHa 06pa3oBaTeBHON OpPraHu3aIiy Ha IpeAMET HATAYHS B
HEM IOKYMCHTOB, BKII04YeHHBIX B DCOM, myrem ceepku ®COM co crpaBouno-
oubmorpadmuecknm anmapatom GoHa.

IIpn BBISIBJICHHH TOKYMEHTA, BKJIIOYEHHOTO B D®COHM, Ha s1ane KomMIuIeKTOBaHuS (OHIA
YKa3aHHBII JOKYMEHT HE TIO/UTCIKHT BKITIOYCHHIO B GHOTHOTEYHbIH (o o6pazoBarenLHON
OpraHu3alliy,

B ciyuae BrisBrienns noxymenTa, BkoueHHoro B ®COM u YK€ HaxoAsimerocs B poH/e
Oubnmorex 06pasoBare/IbHONM OpraHU3aIHy, JOKYMEHT MCKIIFoUaercs u3 Oubimoreqnoro
GoHIa H MOUICKUT YHHHTOKCHHUIO.

6. Ilopagok mosb30Banns GHGIHOTEKO

6.1. 3anmce 00yuatonmxes 06pazoBaTeTbHOM OpraHu3anuu B GMOIHOTEKY POU3BOIHTCS 110
CITHCOYHOMY COCTABY K/acca B MHAMBHYAIBHOM TOPSI/IKE, HEAATOTHYECKHX W HHBIX
paboTHHKOB 00pazoBare bHOI OpraHH3amHHy, ponutesed (HHEIX 3aKOHHBIX Npe/ICTaBATEeH)
ofydatowwuxest — 1o nacnopry. [lepeperncTpamns nos3o8areneii 6u6HoTexH
MPOH3BOJHTCH CHECI'OIHO, '
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6.2. JlTokymenTOM. HOJATBEPIIAIOMAM NPABO MOJTB30BaHUs GMGIHOTEKOM, gBMIseTCs
HHTATENIbCKHIT hopmytsip. UnraTensekuit hopmynsap huxcupyer nary BeyTauH
MOIB30BATCIIO JOKYMCHTOB U3 (hoHma OHGIHOTEKH 1 HX BO3BpaIeHns B 6uGimorexy.
6.3. Topsi;tok nonb30Banus a60OHEMEHTOM:

6.3.1. [Tob3oBaTenm umeror TIPABO TOJIYIATH HA IOM W3 MHOTOTOMHBIX W3IaHHi He 603
ABYX JIOKYMEHTOB 0/IHOBPEMEHHO.

6.3.2. MakcnmansHble CpoKH MoJTh30BaAHHS JOKYMEHTaMH:
*  VIeOHMKH, yueOHbIe T0COOHS — yueOHBI rof;
* HAYHHO-TIOMYIISIpHAsL. 1103HaBaTe/IbHAS, XY 10KEeCTBEHHAS JMTEepartypa — OJJHH
MCCHII.

* [CPHOIHHUCCKHE U3TaH M. M3TaHUA TTOBBEILIEHHOTO cripoca — 15 JIHEH.

6.3.3. lloan30Barenu moryt NMPOIUTATE CPOK MOJTB30BAHMS JOKYMEHTAMH, €CITH Ha HHX
OTCYTCTBYCT CIIPOC CO CTOPOHBI JIPYTHX MOTB30BATEE! .

6.4. [Iopsi;10K 10J1b30BaAHNS YHTATEHEM 3a7I0M.
6.4.1. JlokyMenTBI, IpeanasHaYeHHbIe AT PaboThI B YMTATEHOM 3aiTe, Ha I0M He BbLIAKY

6.4.2. Duumknoneum, CIIPABOTHHUKH, PEJIKHE, IEHHBIC H UMEIOTIHECS B €IMHCTBEHHOM
JK3EMILISIPC IOKYMCHTBI BBIIAIOTCS TONBKO JUIst pabOTHI B YHTAIBHOM 3alTe.

6.5. Topsi.iok paborere KOMTIBIOTEPOM, PacIioNOKEHHBIM B OHOIHOTEKE,
6.5.1. PaGora ¢ komnbrotepom YHACTHHKOB 00Pa30BaTeILHOTO MMPOIECCa IPOU3BOIHTCS T
TPAQHKY. VIBEPKICHHOMY PYKOBOIHTEIEM obpa3oBareTbHON OPraHM3aIHy, U B

NPHCYTCTBHH COTPY, THUKA OHOITHOTEKH.

6.5.2. Paspemnaercs padoTa 3a oxHuM NCPCOHATEHBIM KOMITBIOTEPOM He GoJIee BYX Heion
OHOBPEMCHHO.

6.5.3. Tloss30Bates nveer 1paBo padoTaTh ¢ COGCTBEHHBIM HOCHTE/TEM HHQOpMaIHH nox
IPEABAPHTE/ILHOTO TCCTHPOBAHHS €r0 PaGOTHHKOM OHOTHOTEKH.

6.5.4. Tlo Bcem Bonpocam noncka HH(OPMaHHA B HHTEPHETE TIOTB30BATEh JOJKEH
00pamarhest K paboTHHKY Oubnnorexn; 3anpemaercs obpalenne K pecypcam HHTEpHETa,
IPEATOIATAIOIINM OTLTaTY,

6.5.5. Pabora ¢ kommsioTepom ITPOM3BOTHTCS COTIACHO yTBEPKICHHBIM CAHHTAPHO-
THTHECHHYCCKUM TPeOOBAHMSM,

7. IlpaBa u o6si3annocTH GuGAHOTEKH

7.1. Pabotuiku GuG1HOTeKH HMEIOT npaso:



8.1.

* CaMOCTOATENLHO BBIOHPATE (OPMEL, CPENICTBA H METOIBI 6ubnoreuno-
HHPOPMAIHOKHOTO 06CITYKHBAHHS 00pa3oBaTeNbHOro ¥ BOCIHUTATENBHOTO
IPONECCOB B COOTBETCTBHH C UCMSIMH M 3a/1a9aMH, YKa3aHHBIMH B yCTaBe
00pasoBaTenbHOM OpraHA3amy | MoJIoKeHnH 0 Oubnoreke;

® TPOBOATL B YCTAHOBICHHOM NOPsi/IKe (haKyIbTATHBHEIE 3aHATHS, YPOKH U KPYXKKH
Onbanoreyno-6ubn norpaHueckuX 3HAHUI | uH()OpMAHOHHOIH KYJIBTYPHI;

*  OHPCACIATE NCTOYHHKH KOMIUIEKTOBAHHS HH(OPMATHOHHEIX pecypcos;

* H3bIMaTh ¥ peaTH30BLIBATE JOKYMCHTHI H3 (on0B B cooTBETCTBHH C HHCTPYKIHEH
Mo y4ery oubnmoreyHoro Qona;

* YHACTBOBATL B yNpasicHUH 06pa3oBaTeIbHOM OPraHU3aIMy B TIopsiIKe,
OTPEJIEIAEMOM YCTABOM: .-

* YHacTBOBATL B COOTBETCTBHH C 3aKOHOJATEILCTBOM PD B paboTe 6ubmoTeyHBIX
acconranuil MM cor30B,

. PabotHukn 6udnmnotex 00s13aHEbL:

* ODCCICHHTD HOTB30BATEISIM BO3MOXKHOCTE paboTh! ¢ HHYOPMATHOHHEIME
pecypcamu 6ubnmnorexn;

* HH(OPMHPOBATH TONIB30BATETEH O BHIAX MIPeJIOCTABIISIEMBIX OUbIHOTEKOM] YCIIyT;

® OCVUICCTBISTE IJIAHOBBIC U BHET/IAHOBbIE NpOBEpKH OHOIMOTeYHOTO (oHa,
PCTYHPHO OCYIICCTBISATE NPOBEPKY GHOIHOTEYHOTO ¢borna obpaszoBarebHOM
OPTaHH3ALHH Ha NPSMET HAIMYHS B HEM IOKYMEHTOB, BKTIOYeHHEIX B DOCOM;

* 00eCneynTh HAy HYIO OpraHH3almio (oHmoB 1 Karanoros;

* (opmMHpoOBaTH YOHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH (e/iepabHbIMH
NCPCHHAMN y4eOHBIX N3MaHUH, OCHOBHBIMHI obpa3oBaTensHEIMEI TIporpaMMamMu
oOpasoBaTellbHOM Opranu3amnumy, HHTEpecaMH, MoTpeGHOCTIAMMI ¥ 3aIIPOCAMH BeeX
KaTeropwuii rmoss3pBaresneii;

* COBCPIHICHCTBOBATE HH[I)OpMaHHOHHO-6H5I1'HOFpa(lJH‘ICCKOC H 0ubnmHoTeuHoe
00C/yKHBaHHE M10/Th30BaTENel:

* 00eCHeuHBATH COXPAHHOCTD HCMOb30BAHHS HOCHTENeH HH(pOopMaIiu, ux
CHCTEMATH3ALMIO. Pa3sMeIeHHe W XpaHeHHe;

* 00ccneunBath peknM paboThl B COOTBETCTBHI ¢ NOTpeGHOCTAME MoB30BaTeNeH 1
paboToit o6paszosarensHoi OpraHH3aluy,;

* OTAMTLIBATLCS B YCTAHOBIICHHOM TIOPSIZIKE TIEPe/l pyKOBOIHTE IEM obpa3oBarenbHO#H
OpraHH3almm,

8. [IpaBa u oGu3aHHOCTH MOTB30BATETCH Oubamnorexn
Hosnb3oBarenu Gubmorekn umeror paBo:

* TOJIYHaTh MOsHYI0 HHQOPMALIHIO 0 CocTaBe GUGTHOTEIHOTO (onpa,
HH(POPMALTHOHHBIX pecypcax H rpemocraBiasieMbIx GHOTHOTEKOR yeayrax;

¢ TOIB30BATECA CrpaBOYHO-GHOMOrpaduTecKum anmaparom 6ubnanorekn;

® [0JIVYATH KUHC_\'.rlb‘::ammHHym [TOMOIIE B TIOMCKE U BBIOOPE HCTOYHHKOB
HHpopmaIHm;

* HOJYHaTh BO BPEMEHHOE MONIb30BaHIe Ha A00HEMEHTE H B YHTATLHOM 3aie
HEHATHBIC H3TAHNA, ay1HOBH3YaThHBIE TOKYMEHTHI H APYTHE HCTOYHHKH
HH(popMaIHm; ,

* [MPOLICBATE CPOK MOJIB30BAHUS JIOKYMEHTAMH;
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8.2.

MOJAYHATE TEMATHIECKHE, (axrorpapuIeckue, yTOUHSIOMHE H onommorpaduieckue
cripaBKH Ha ocHOBe QoHIa OUOTHOTEKHA,

MOYHATH KOHCY/IbTALMOHHYIO TOMOMIb B pabote ¢ nHopmaruel npu
HOTb30BAHIH HICKTPOHHBIM H HHBM 000Dy 10BAHHEM;

YHACTBOBATE B MEPOTIPHATHAX, TIPOBOIMMBIX 6UGIHOTEKOH.

[Momb3osaren OMOIMOTEKH 00g3aHbBL:

COBTI0IATh MPaBHIa M0JIE30BAHHA OMOTHOTEKOMH;

BepeikiHO OTHOCHTHCS K MTPOM3BEACHUM reyaty (HE BBIPBIBATE, HE 3arubarh
CTpaHMIL, He JieslaTh B KHATAX o MEepKHBAHHUH, [IOMETOK), MHBIM JIOKyMEHTaM Ha
pa3IHaHbIN HOCHTEIAX, 000py/10BaHHIO, AHBCHTAPIO;

[0UIePKABATE TIOPSZIOK PACCTaHOBKHA JIOKYMEHTOB B OTKPBITOM JOCTYIIC
GHOIIMOTEKH, PACTIONIOKEHHUS KapTOHEK B KaTajorax v KaproTeKax;
[10,TH30BATLCS [IEHHBIMHA H CITPABOTHBIMH JOKyMEHTaMH TOJIBKO B TTOMEIICHAN
OUOIHOTEKH,

yoe UThest TIPH NOYYCHHH JIOKYMEHTOB B OTCYTCTBHH JCHEKTOB, & IpH
oGHapyKeHHH NPOHHQOPMHPOBATH 06 3ToM paGoTHHKA GUOTHOTEKH.
OTRCTCTBEHHOCTD 3a OOHAPYXKCHHBIC nedeKThl B CABAEMBIX JIOKyMCHTAX HECeT
Hoc/ieAHUH TO/TB30BATCIb,

PACITACHIBATBLCS B HUTATCIBCKOM dopMmynsIpe 32 KAk IbIA MOJTyYCHHBIH JIOKYMCHT
(MeKnoUenHe: 00ydatomHecs 1—4-X KJIacCoB);

BO3BpAN@TH JIOKYMEHTbI B GuOIHOTEKY B YCTaHOBIICHHBIS CPOKH,
3AMEHSTH OKYMEHTBI OHONIAOTEKH B CITydac UX YTpaThl UITH MOPYH UM
paBHOLCHHBIMH THO0 KOMIICHCHPOBATH yiepG B pa3mepe, yCTaHOBICHHOM
npaBuUIIaMH¥ [1011b30BAHUA 6UOIHOTEKOMH,

HOMHOCTRIO paccuuTaThes ¢ GHOIMOTEKOH 110 HCTEYCHNH CpOKa 00yIeHUS WITH
paboThi B 00111£00pa30BATEIEHOM yUpEKICHHH.
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