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INOJIUTUKA
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1. O0ue noJ1oKeHus

1.1. Hacrosimas nonutrka 06paboTku nepconanbHbix gaHHbIX MBOY «COILLI No2
c..I'Bapaeiickoe um. A. Manbcarosa» (nanee — [lonuruka) onpenenser Lein
00paboTKH NepCOHANBHBIX JaHHBIX, KATEIOPUH U IepedeHb 00pabaThiBaeMbIX
IIePCOHAIBHBIX JaHHBIX, KATErOPUK CyOBEKTOB, TEPCOHANIbHBIE JaHHbIE KOTOPBIX
00pabaTbIBalOTCSI, CIIOCOOBI, CPOKH UX 00pabOTKK U XpaHEHUS, TOPSII0K
YHAYTOXXEHHS TIEPCOHANIBHBIX JaHHBIX IIPH TOCTWKEHUH Lesiel uX 00paboTKH UiTH
IIpY HACTYIUIEHUU WHBIX 3aKOHHBIX ocHOBaHUlN B MBOVY «COILl Ne2
c..I'Bapaeiickoe um. A. Manscarosa» (nanee — Illkona).

1.2. JIoxanpHBIE HOPMATUBHBIE AKThl U UHBIE JOKYMEHTBI, PerjaMeHTHPYIOIIUE
00paboTKy nepcoHalbHbIX AaHHbIX B l1Ikone, pazpabaThiBatoTCs ¢ yU4eTOM
nonoxeHuit [lonutukmu.

1.3. deiictBue [TonuTrku pacipocTpaHseTcs Ha IepCOHaIbHbIE aHHbIE, KOTOPBIE
[Ikoma oOpabaThIBaeT ¢ UCIIOIb30BAHNUEM U O€3 UCIIOIB30BAHUS CPEJICTB
aBTOMAaTHU3aLIUH.

1.4. B [lonuTrke UCTIONIB3YIOTCS CAEAYIOLINE TOHSTHS:

» II€pCOHAJIbHBIE JaHHBIE — J1t00as HHPOPMALIKSI, OTHOCSIIASICS TIPSIMO WK
KOCBEHHO K OTIPENIeJIEHHOMY WUJIU OTIpeiesisieMoMy (PU3UIECKOMY JIUILY
(cyOBEKTY NMepCOHAIBHBIX JaHHBIX );

» IIepCOHAJIbHBIE JaHHBIE, pa3pelleHHble CyObEeKTOM MTePCOHAIBHBIX JaHHBIX IS
pacrnpocTpaHeHHsl, — IepCOHA/IbHbIE JaHHbIEe, JOCTYIl HEOIPaHUYEHHOTO Kpyra
JIUI K KOTOPBIM IPEJOCTaBIeH CyObeKTOM IePCOHANBHBIX JaHHBIX TyTeM Aaun
coryacus Ha 06paboTKy ITepCOHAIBHBIX JaHHBIX, pa3peIIeHHbIX CyOheKTOM
IIEPCOHAIBHBIX JAHHBIX JUIsl paclpOCTPAHEHUs B MTOPSIAKE,
npenycMmorpeHHOM DenepanbabiM 3akoHOM OT 27.07.2006 No 152-D3 (nanee —
3aKoH);




oIepaTop MepcoHaNbHbIX JaHHbIX (onepaTop) — Illkosa — ropuaUYecKoe JIULIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C APYTUMH JMLAMH OpraHusylolee U (Uin)
OCYIIECTBIIsFOIIEe 00pabOTKy NepCOHAIBHBIX JaHHBIX, OIPEIEIISIONIee Neln
00paboTKM TepCOHANIBHBIX JaHHBIX, COCTAB NEPCOHANBHBIX TaHHBIX,
noJIexaiiux o0paboTke, AeicTBYS (Oepalyu), COBEpLIAeMBbIE C
HepCOHAILHBIMU JaHHBIMU;
00paboTKa MepCoOHANLHBIX TaHHBIX — AeWCTBHE (Onepalys) Ui COBOKYITHOCTD
NeicTBH (OIeparyii) ¢ mepCoHABHBIMY JaHHBIMU C UCIIONIb30BaHNEM M Oe3
UCIIONIL30BAHMsI CPEJICTB aBTOMATHU3aLUH, BKIIOYas cOoOp, 3aluCh,
CHCTEMAaTHU3alMI0, HAKOIIEHHE, XpaHeHUe, yTOYHeHe (0OHOBIIECHHE,
U3MeHEeHHe), U3BJIeueHHe, UCII0JIb30BaHue, epefady (paclpoCcTpaHeHHte,
npeaocTaBieHue, JOCTYI), 00e31MYBaHue, OIIOKUPOBaHUE, y IalleHHUE,
YHHYTOXEHHE;
aBTOMAaTU3HUPOBaHHAs 00pabOTKa IePCOHANBHBIX JaHHBIX — 00paboTKa
MePCOHAJIBHBIX JaHHBIX C TOMOIBIO CPEACTB BEIYUCIUTENILHON TEXHUKH;
pacIpocTpaHeHHe MePCOHANBHBIX JaHHbBIX — ACHCTBUS, HallpaBJIeHHEIE Ha
PacKphITHE TEPCOHATIBHBIX JaHHBIX HEOIPEAEIEHHOMY KPYTy JIHII;
IpeIoCTaBlIeHIe NEPCOHATBHBIX JaHHBIX — I€HCTBUs, HallpaBJIeHHBIE Ha
PacKpBITHE MTEPCOHABHBIX JAHHBIX OMPEAeICHHOMY JIMILY MJIY ONpeAeIeHHOMY
Kpyry JIALL,
6JI0KMPOBAHHKE MMEPCOHATBHBIX JAHHBIX — BpeMEHHOE IIpeKpalleHne 00paboTKH
TIepCOHATIBHBIX TaHHBIX (32 UCKJIIOYEHHEM ClIydaeB, eclii 00paboTka
HeoOXoAuMa JUIsSl yTOYHEHHSI IEPCOHATbHbBIX JaHHbIX);
YHAYTO)KEHUE ITEPCOHANIBHBIX JaHHBIX — IEHCTBUS, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOYKHBIM BOCCTAHOBUTH COZIEpXkKaHHe ITePCOHANBHBIX JaHHbIX
B MH(OPMAILMOHHOMN CHCTEME MePCOHANBHBIX JaHHBIX U (UIK) B PE3yJIbTATe
KOTOPBIX YHHUYTOXKAIOTCS MaTepUalbHble HOCUTENIN IEPCOHAIBHBIX JaHHBIX;
00e3IMYrBaHKe TIEPCOHANBHBIX JaHHBIX — NeHCTBUSL, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 MCIIOIb30BaHMUS TOTIOTHUTEIbHON HH(OPMALH
OIIpe/IeUTh IPUHAIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY CyOBeKTY
MIePCOHATBHBIX JAHHBIX;
HH(OpPMAaLMOHHAs CHCTeMa NePCOHANIBHBIX JaHHBIX — COBOKYITHOCTD
CoZlepXKaIMXCsl B 6a3axX JaHHBIX MePCOHAIBHBIX JAHHBIX U 00eCIeunBarOIIUX UX
00paboTKy HH(GOPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB,;
TpaHCTpaHUYHAs Mepeayda epcoOHaIbHBIX JaHHBIX — Ilepe/iada IepcoOHaIbHBIX
JAHHBIX Ha TEPPUTOPHUIO HHOCTPAHHOTO rOCy1apcTBa OPraHy BJIACTH
MHOCTPAHHOT'O rOCYAapCTBa, HHOCTPAHHOMY (PU3UUECKOMY JIMLYY WK
UHOCTPAHHOMY IOPHUANYECKOMY JIHILY.

1.5. IlIxoa kaKk orepaTop MepcoHaAIbLHBIX JaHHBIX 00s3aHa:

1.5.1. CobmronaTh KOHPUASHIIMATIBHOCTh IEPCOHANBHBIX JAHHbBIX, 8 UMEHHO HE
PAacCIIPOCTPAHATE EPCOHATbHBIE JaHHBIE U He TIepefaBaTh UX TPETHUM JIUIaM Oe3
coryiacusi CyObeKTa IMepCoOHaIbHBIX JaHHBIX WU €r0 3aKOHHOIO MPeICTaBUTE,
€CJIM MHOE He MPeIyCMOTPEHO 3aKOHOAaTEIbCTBOM.



1.5.2. O6ecnieynTh CyObeKTaM NePCOHAIbHBIX JaHHBIX, UX 3aKOHHBIM
TIpeCTaBUTENAM BO3MOXKHOCTb O3HAKOMJIEHHS C IOKyMEHTaMU U MaTepuaiami,
COZIEPIKAIIMMHE HX TIePCOHATBHBIE TaHHbIE, €CIIM HHOE HE IPETyCMOTPEHO
3aKOHOATeIbCTBOM.

1.5.3. Pa3bsacHATh cyOBbeKTaM MEePCOHATBHBIX JAHHBIX, UX 3aKOHHBIM
TpeICTaBUTENSAM IOPUINYECKUE TIOCIIEICTBUS OTKa3a Npe0CTaBUTh
TIepCOHAJIbHBIE TaHHBIE.

1.5.4. BrokupoBaTh WK yIalsiTh HENIPaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
TepcoHabHBIE JaHHBIE TH00 00eCreYnTh UX OJIOKUPOBAHUE UM yAICHHE.

1.5.5. TIpexpaTuTh 06pabOTKY U yHHYTOKUTH MM OO€3TMIUTh [IEPCOHAIbHbIE
JaHHble TU60 06ecneynTh npeKpaileHrne 00paboTKU U yHUUTOKEHHE U
06e3THYNBaHIe TIEPCOHATBHBIX JaHHBIX IPH JOCTHXEHUH LIENH UX 00paboTKH.

1.5.6. IIpexpatuTh 06paboTKy IePCOHATBHBIX JAHHBIX MM 00ECIIeUHnTh
npekpaiieHe 06pabOTKH EPCOHAIbHBIX IaHHBIX B ClIy4ae OT3blBa cyOBbeKToM
TIepPCOHABHBIX JAHHBIX COTNIAacHs Ha 00pabOTKy ero NepCcoOHaIbHbIX NaHHbIX, €CIIH
MHOE He NPeIyCMOTPEHO T0TOBOPOM, CTOPOHO# KOTOPOTO,
BBIFOZIONIPHOOpETaTENIEM MU IIOPYUYUTENIEM I10 KOTOPOMY SIBJISIETCH CcyOBeKT
TIEpPCOHANIBHBIX JAaHHBIX, UJIK WHBIM COTJIAIICHUEM MEXIY I1Ixo10# 1 CyOBEKTOM
TIepCOHANIBHBIX IaHHBIX.

1.5.7. TIpuHMMATh Mepbl, HEOOXOAMMbIE ¥ JOCTAaTOYHbIE 11 OOecTeyeH s
BBITIOJIHEHNUS 00SA3aHHOCTEH, MTPelyCMOTPEHHBIX 3aKOHOM ¥ MPUHATHIMU B
COOTBETCTBHUU C HUIM HOPMATUBHBIMHU [TPAaBOBEIMH aKTaMH.

1.6. lllkona Bmpase:

1.6.1. CaMOCTOSATEIBHO ONPEIENIsTh COCTAB U IepedeHb Mep, HEOOXOAUMBIX U
JTOCTATOYHBIX JUIsl 00ecIieueH sl BEIOTHEHUs 0053aHHOCTEN,

TpeLyCMOTPEHHBIX 3aKOHOM M IIPUHATBIMU B COOTBETCTBHU C HUIM HOPMaTHBHBIMHU
TIPaBOBLIMU aKTaMH, €CIIH HHOE He TPeIyCMOTPEHO 3aKOHOATEeIECTBOM O
MIepCOHATBHBIX JaHHBIX.

1.6.2. Vicrionb30BaTh NEPCOHANBHBIE JaHHBIE CyOBEKTOB IEPCOHANIBHBIX JAHHBIX
6e3 UX coryiacus B CIIydasX, Ipey CMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. TIpenocTaBisTh MePCOHANBHBIE JaHHbIE CyOBEKTOB MEPCOHANBHBIX TaHHBIX
TPETHMM JIMLAM B CIIy4asix, Ipely CMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. TlopyuuTs 06paGOTKy MepCOHATBHBIX JaHHBIX IPYTOMY JIUIY C COrTachs
cyOBheKTa IepCoHATbHBIX JaHHBIX, eCITH HHOE He TPelyCMOTPEHO (heiepalbHbIM
3aKOHOM, Ha OCHOBAaHHH 3aK/JIH04YaeMOro C 3THM JIMLOM Jorosopa. Jluuo,
OCyIIecTRIIsIONIee 06paGOTKy NepCOHANBHBIX JAHHBIX 110 ropy4enuto IIkoisl,
00s13aHO COOIOATE MPUHIIUIIBI U NIpaBHia 00padOTKH MMEPCOHATBHBIX JaHHBIX,
TIpelyCMOTPEHHbIE 3aKOHOM, COOII01aTh KOH(UIEHIHAIBHOCTD IEPCOHAILHBIX
JaHHBIX, IPUHUMATh HEOOXOIUMBIE Mepbl, HaIlPaBIIEHHbIE Ha 00eCTICYeHHE
BBITIOJIHEHUS 00S3aHHOCTEH, IIPeTyCMOTPEHHBIX 3aKOHOM.



1.7. PaGOTHHUKHU, COBEPIIEHHONETHHE YUalllecs, POAUTENN HECOBEPLICHHOICTHUX
yyaIuxcs, MHble CyGbeKThl IePCOHANbHBIX JaHHbIX (nanee - CcyOBEeKTbI
TIEpCOHANBHBIX JAHHBIX) O0A3aHbI:

1.7.1. B cay4asix, mpeayCMOTPEHHbIX 3aKOHOIATeIbCTBOM, MPENOCTABIATD [Ixomne
JIOCTOBEpHbIE MIEPCOHANIbHBIE JaHHbIE.

1.7.2. Tlpy U3MEeHeHHH TIepCOHANBHBIX JAHHBIX, OOHAPYKEHHH OIK1OOK UITU
HETOYHOCTEH B HUX He3aMeIMTeIbHO coobmars 06 aTom Illkorne.

1.8. CyOBeKTbI IepCOHATBHBIX TAaHHBIX BIIPABE:

1.8.1. TTomydars HHPOPMALHIO, KaCaIONIyrocs 06pabOTKH CBOMX NEPCOHATBHBIX
J@HHBIX, KPOMe CJIydaeB, KOr/ia TaKoii JOCTYI OrpaHuyeH (e/iepanbHbIMU
3aKOHAMHU.

1.8.2. Tpe6oBaTh oT 11IKONBI yTOUHNUTH MEPCOHABHbIE TaHHbIE, OTOKMPOBATH UX
WJIH YHUYTOXKUTh, €CIU IIePCOHANbHbIE IaHHbIE SBIISIOTCS HEMOIHBIMA,
yCTapeBIIMMY, HETOUHBIMH, HE3AKOHHO MOy I€HHBIMH MM HE SIBILIOTCA
HeoOXOIUMBIMH IS 3asiBJIEHHOM 11en 00paboTKH.

1.8.3. JIOIOJIHUTH NEPCOHANbHBIE JaHHbIE OLEHOYHOI0 XapaKTepa 3asBJICHUCM,
BBIPAXKAIOLIMM COOCTBEHHYIO TOYKY 3PECHUS.

1.8.4. O6kanoBath faeiicTeus unu 6e3nerictue 11Ikobl B yITOJITHOMOYEHHOM
oprase I10 3alliTe IpaB CyOBbEKTOB MIEPCOHANBHbIX JAaHHbIX WA B cyne6HOM
HOpPSIZIKE.

2. IIpaBoBbIe OCHOBaHHS 00Pa0OTKH NMEePCOHATBHBIX TaHHbIX

2.1. TIpaBOBEIME OCHOBaHMAMY 0OPabOTKHU IepCOHATBHBIX JaHHBIX B [IIkomne
SBJISIOTCS YCTaB U HOPMATHUBHBIE IPABOBBIE aKThI, VISl HCTIOHEHHS KOTOPBIX H B
COOTBETCTBHH ¢ KoTopsimMu [1Ikosa ocymecTiseT 00paboTKy MepCOHaNIBHBIX
IIaHHBIX, B TOM YHCIIE:

TpynoBOM KOJAEKC, HHBIE HOPMATUBHBIE IPABOBBIE aKThI, COAEPIKALINE HOPMBI
TPYZOBOIO IIPaBa,
BromkeTHbIN KOOEKC;
Hanorosslii KOAEKC;
['paxk1aHCKUM KOIEKC;
CeMmeiiHbIl KOOEKC;
denepanbHblii 3aK0H 0T 29.12.2012 Ne 273-@3 «O6 obpa3oBaHuu B
Poccuiickoit ®enepanui» 1 NPUHATEIE B COOTBETCTBUU ¢ HUM HOPMATHBHbIC
TIPaBOBBIE aKTHI;
COLMANBHOE, TIEHCHOHHOE U CTPax0BOe 3aKOHOaTeNbCTBO Poccuiickoi
Oenepanuy,
3aKOHO/IATENBCTBO B chepe 6e30MacHOCTH, B TOM YHCIIe AHTHUTEPPOPUCTUUECKON
3alUIIEHHOCTH.
2.2. ITpaBoBbIME OCHOBaHUAMH 00paOOTKH IIEPCOHAIBHBIX JaHHBIX B [Ixoine
TaKXkKe SBIIAIOTCS JOTOBOPHI ¢ GU3UYECKUMHU JIMI[AMH, 3asIBIICHUS (cornacus,




JIOBEPEHHOCTH) YUYALIUXCS U poauTeneil (3aKOHHBIX [IPeICTaBUTENEH)
HECOBEPIIEHHOJIETHUX yJalluxcs, coryiacus Ha 00paboTKy NepCoOHaIbHBIX
TaHHBIX.

3. ITean 06paGoOTKH MEePCOHAIBHBIX JAHHBIX, HX KATErOPHH U NepeYyeHb,
KaTeropuu cy0beKTOB, epPCOHA/IbHbIE 1aHHbIe KOTOPbIX 00pabaTbiBalOTCA,
cnoco0bl, CPOKH HX 00PaGOTKH U XpaHEeHHSsl, MOPSAOK YHHYTOKEHHUS
NepCcoHATbHBIX JaHHBIX

1. Ileqtb 06paGoTKHU: opraHu3anus 00pa3oBaTe/IbHON 1eATEIbHOCTH MO
00pa3oBaTe/IbHBIM MPOrpaMMaM HA4aJIbHOI0 0011ero, OCHOBHOI0 001Iero u
cpeaHero o4uiero 06pa3oBaHusl, A0NOJHHTEILHBLIM 0011e00pa3oBaTEIbHBIM
nporpamMmmMam

Kateropuu [TepcoHanbHbIE 1aHHBIE CrienquaibHble
JAHHBIX TIaHHBIE
[lepeyeHn » (amunus, UMs, OTYECTBO; Csenenus o
JIaHHBIX » IIOJI, COCTOSIHUU

»  TPAXITAHCTBO; 3J10pOBBS

» JlaTa kU MECTO POXKIEHUS;

» n300paxkeHue (hororpadus, BUAEO);

» ITACIIOPTHBIE JaHHbIE;

»  aJipec perucTpalyy Mo MeCTy KUTEIbCTBA;

» azapec (HaKTUUECKOro MpoKUBaHUS;

» KOHTAKTHBIC TaHHBIC;

»  UHIUBUIYaJBHBIN HOMEp

HaJIOrOIIaTe IbIINKA;

» CTPaxoBO HOMEpP MHAMBHIYAIBHOIO
nureBoro cyeta (CHUJIC);

» CBeJleHUs 00 ycrieBaeMOCTH 00ydarollerocs u
Apyrue cBefeHus, o0pa3yoluecs B IpoLecce
peanu3anuu 00pa3oBaTeIbHON IPOrPaMMBI;

» HHBIE MIEPCOHAJIbHEIE TaHHEIE,
npenocTaBisieMble (PU3UUECKUMU JIMLIAMH,
HEOOXOIUMBIE IS 3aKJTIOUeHUS U
UCITOJIHEHHSI IOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOMATeIbCTBA B chepe 0OpazoBaHuUs

Kareropuu O6yyaroiuecs, UX POIUTENH (3aKOHHbIE IPEICTABUTEINN )
CyOBEKTOB
Cnoco6b1 ABTOMaTH3UpOBaHHas 00paboTka u 6e3 cpeCTB

00paboTKu aBTOMAaTH3alll{, B TOM YHCIIE:




»  TIONy4YeHHeE IEPCOHABHBIX JAHHBIX B yCTHOM U IMUCbMEHHON
(dopMe HEMOCPECTBEHHO OT CyOBEKTOB MEPCOHATBHBIX
IAHHBIX;

s BHECEHHS [EPCOHANBHBIX JAHHBIX B )XYy pHAJbI, PEeCTPI U
¥HGMOPMAIIMOHHBIE CUCTEMBI U IOKYMEHTBI [1IKOIBI.

Cpoxwu B TedeHue cpoka peann3aluy 00pa3oBaTeIbHON IPOrpaMMBI
obpaboTku

Cpoxku B TeyeHue cpoka, yCTAHOBIEHHOTO HOMEHKJIATypOii el B
XpaHeHUs! 3aBHCHUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJEPIKATCS

NepCOHATIBHBIC TaHHBIC

[Topsimox B cootBeTcTBUH ¢ [TOpsSaKOM YHHUTOXKEHUS U 00€3THYHBAHUS
YHMYTOXEHHSI | IePCOHANBHBIX AaHHbIX [1IKOJIbI B 3aBUCHMOCTH OT THIIA
HOCHUTEJIS IIEPCOHAIBHBIX JaHHBIX

2. Ileab 06paboTKH: BbINOIHEHHsI GYHKIHUI ¥ NOJIHOMOYMIi paboToaaTesl B
TPYAOBBIX OTHOILEHHSIX, B TOM 4Hc/Ie 00513aHHOCTEi M0 0XpaHe TpyAa

Kareropuu [lepcoHallbHBIE TaHHEIE CnenuanbHbie
JaHHBIX
MIEPCOHAIIBHBIE
NaHHbIE
Ilepeuens »  (amuns, UMs, OTYECTBO, CseneHus o
TaHHBIX »  TIOJI; COCTOSIHUH
» PaXKIAHCTBO; 3/I0pPOBbS

» JlaTa U MECTO POXKAEHUS;

»  M300paKEeHUE

(pororpacus);

» [1aCIIOPTHBIE JAHHBIE;

»  aIpec perucTpaLuy 1o

MECTY XKHUTEJIbCTBA;

» azapec GpaKTHUIECKOTo

IIPOXKUBAHUS;

» KOHTaKTHBIE IaHHBIE;

»  MHIWBUIyaTbHBIN HOMEp

HAJIOTOILIATE bILMKA;

» CTPAXOBOU HOMED
WHIWBHIYJIBHOTO
nunesoro cyeta (CHUJIC);

» cBezeHus 00 oOpa3oBaHuUH,
KBaJIU(PUKALINY,




npodeccCuoHaIBHOM
TTOATOTOBKE U TIOBBIIIIEHUH
KBTI (UKALIUY;

» CEMEMHOE IOJI0XKEHHUE,
HaJIM4Ue JIeTeH,
POJICTBEHHBIE CBSI3H;

» CBEJICHUS O TPYIOBOM
IEeATEIBHOCTH, B TOM YHUCJIE
HaJIMYUe MOOLLPEHUH,
HarpaxaeHui u (Uim)
OUCIUTUTMHAPHBIX
B3bICKAHUM;

» JaHHBIE O PETUCTPALIUN
Opaka;

» CBeJIEeHHUS O BOMHCKOM
y4erTe;

» CBeIeHus oo
WHBAJIUHOCTH;

» CBeleHUs 00 yaepKaHuU
aJUMEHTOB,

» CBEJICHHUS O JI0XOJE C
IpeIbIIyIIero MecTa
paboTsI;

» HHBIE NIePCOHAIIEHBIC
JlaHHBIe, ITPEOCTaBIIsEMbIe
paboOTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUSIMU TPYJOBOTO

3aKOHO/ATEeIbCTBA
Kareropuu PaboTHuku, kKaHauIaThl Ha paboTy (COUCcKaTenu)
CyOBEKTOB
Crioco6s1 ABTOMaTH3UpOBaHHas 00paboTka 1 6e3 cpeicTB
006paboTkH aBTOMATH3AllUU, B TOM YHUCJIE:
» I[OJy4YeHHEe NePCOHANbHBIX JaHHBIX B YCTHON U MACBMEHHON
dbopMe HemoCpeICTBEHHO OT CyOBEKTOB MePCOHATBHBIX
JaHHBIX;
» BHECEHHs IepCOHATIbHBIX JaHHBIX B KypHaJbl, PEECTPbl U
UHPOPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [11KobI
Cpoku B Teuenue cpoka neicTBUs TpyA0BOro qorosopa. s

o0paboTku KaHJIUJIaTOB — B T€YEHHE CPOKa, HEOOXOAUMOIO ISl




PaCcCMOTPEHUA KaHIUIATYPBI U 3aKITHOUYECHUS TPYyAOBOI'o
AO0TO0BOpa

Cpoku B TedeHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH Jel B

XpaHEeHUs 3aBUCHUMOCTH OT TUIIA IOKyMEHTa, B KOTOPOM COZEPIKATCs
NIepCOHANIbHEIE JaHHBIE, B TOM YHCJIE B COCTABE JIUYHBIX el —
50 net

[Topsimox B coorercTBHY ¢ [TopsnkoM YHHYTOKEHUS U 00€3THINBAHNUS

YHUYTOXEHHS | IepPCOHAIBHBIX NaHHBIX I1IK0bI B 3aBUCMMOCTH OT THUIIA

HOCHUTEJIA NEPCOHAJIBHBIX JaHHBIX

3. Llesa1s 06paboTKH: peaH3anusi rPasKIaHCKO-NPaBOBbIX JAOTrOBOPOB,
CTOPOHOI, BbIroaonpuodperare/iemM HIH HOJIyYaTeeM KOTOPbIX SIBJSETCS

I xosa
Kareropuu IlepconanbHbIe naHHEBIE
JaHHBIX
[lepeuenn »  (bamumHs, UMsI, OTYECTBO;
JaHHBIX » IIACIIOPTHEIE JTaHHEIE;
P AZpecC perucTpanuy 4 (Uim) GakTUYeCKOro NpoKMBaHMU;
» KOHTAKTHBIE JaHHEIE;
»  WHIWBHIYaJbHBIA HOMEpP HaJOTOIIATENbIUKA;
» HOMEp pacyeTHOro CYeTa;
» HOMep OaHKOBCKO# KapThI;
» UHBIC [IEPCOHAIBHEIE JaHHbIE, IPENOCTaBIIIEMBbIE
(GusHUIecKUMHE JTHIIaMH, HEOOXOAUMBIE IS 3aKITFOYEHHUS U
HCIIOJIHEHUS IOTOBOPOB
Kareropun KontparenTsl, napTHepsl, CTOPOHBI JOroBOpa
CyOBeKTOB
Crioco651 ABTOMaTH3MpOBaHHas 00paboTKa u 6e3 cpecTB
06paboTku aBTOMAaTHU3alUH, B TOM YHCJIE:
p  [IOJyUYCHHE MMEPCOHANBHBIX JaHHBIX B YCTHOM U IMMCbMEHHOM
(opme HEMOCPENCTBEHHO OT CyOBEKTOB IIEPCOHATBHBIX
JaHHBIX;
» BHECEHHs IIePCOHAIBHBIX JaHHBIX B )KYpPHAJIBI, PEECTPhI U
MH(POPMaLMOHHBIE CUCTEMBI U JOKYMEHTS! 111K0sbI
Cpoxu B Tedyenne cpoka, HEOOXOAUMOTO AJISI UCTIOTHEHUS
obpaboTku 3aKJIFOUEHHOTO IOTOBOpa




Cpoku

B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH e B

XpaHeHHs 3aBHCHMOCTHU OT THITA JOKYMEHTa, B KOTOPOM COZepXKaTCs
IIepPCOHAJIbHBIE JaHHBIE

[Topsmox B coorBercTBuu ¢ [IopsgxoM yHUYTOXKEHUS U 00€3TUUUBAHUS

YHUYTOXEHHSI | epCOHANBHBIX NaHHBIX [1IKOIBI B 3aBUCMOCTH OT TUIIA

HOCHUTEJIA IIEPCOHAJIBHBIX JaHHbBIX

4. llens 06paboTku: obecrieyeHue 0€30MaCHOCTH

Kareropuu IlepconanbHble 1aHHbIE
TaHHBIX
[lepeuens » (bamunus, uMsi, OTYECTBO;
JaHHBIX » IIACIIOPTHBIE IaHHBIE,;
» aJipec perucTpalnu u (Wiam) GakTUYECKOro NPOKUBAHUS;
» KOHTaKTHbIE JaHHbIE
Kareropuu [Tocetutenu IlIxomnsl
CyOBEKTOB
CnocoOb1 ABTOMaTu3MpoBaHHasi 00paboTka u 6e3 cpeacTB
o0paboTku aBTOMAaTHU3alli{, B TOM YHUCJIE:
» TIOJIy4YeHHE IMePCOHABHBIX JaHHBIX B YCTHOW U MUCEMEHHOM
¢dbopMe HenmocpeICTBEHHO OT CyOBEKTOB IepCOHAbHBIX
NaHHBIX;
» BHECEHMUs NIEPCOHANIBHBIX JAHHBIX B KYPHAJIbl, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LLIKOJIBI
Cpoku B TeueHue nepuoa HaX0XA€HUS IOCETUTEIISL HA TEPPUTOPUU
o0paboTku [ Ixomnbr
Cpoxku B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU e B
XpaHEeHUs 3aBUCUMOCTH OT THIIa JOKyMEHTa, B KOTOPOM COJAEPKATCs
NEPCOHANIbHBIE JaHHBIE, B TOM 4Kciie MUHUMYM 30 qHel B
OTHOILIIEHUH 3arucell kKamep BUIeOHAOTIOIeHUS
[Topsimox B cootBercTBuu ¢ [TopsinkoM YHUYTOXKEHUS U 00€3NAINBAHUS
YHUYTOXKEHUS | MepCOHAIbHBIX JaHHBIX LLIK0NbI B 3aBUCUMOCTH OT THIIA

HOCHUTEJIA IIEPCOHAIIBHBIX JaHHBIX

4. YcaoBust 00pad0oTKH NepCOHAJBHBIX JAHHBIX




4.1. lIxona ocy1iecTBisieT cO0p, 3alkCh, CHCTEMAaTU3ALMIO, HAKOILIEHME,
XpaHeHue, yTouHeHue (0OHOBIIeHNe, U3MEHEHHE ), U3BIIEYEHUE, UCIIOIb30BaHME,
nepefady (pacpocTpaHeHue, IPeoCTaBlIeHUE, JOCTYII), 003 THIUBaHM1E,
OJIOKMpOBaHHe, yAaleHHe U YHHUTOXXEHUE MTEPCOHAIBHBIX JaHHbIX B
COOTBETCTBHMH C 3aKOHOAATENBCTBOM O MEPCOHATBHBIX JaHHBIX U JOKAJIbHBIMU
HOpMAaTUBHEIMH akTamu [1IkoJisl.

4.2. Bce mepconansHele naHHble LlIkona momyyaer oT cyGbekTa nepcoHabHBIX
JaHHBIX, a B CIy4asX, KOrAa CyObeKT epCOHaNbHBIX JaHHBIX
HECOBEPIICHHOJIETHUH, — OT €ro poAuTeNel (3aKOHHBIX MPeCTaBUTENEN ).

4.3. [omyuenue o 06paboOTKy NMepCOHANBHBIX JaHHBIX, Pa3pPEIIeHHBIX CYOBEKTOM
MePCOHANIbHBIX JAaHHBIX 1JIs pacnpocTpaHeHus, [1Ikona ocyiecTBiuser ¢
COOJIIOIEHHEM 3aIIPETOB U YCIOBHUH, PELYCMOTPEHHBIX 3aKOHOM.

4.4. IlTxona obpabaTriBaeT epcoHaNbHbIE JaHHEBIE:

0e3 UCIOJIB30BaHMS CPEICTB ABTOMATH3ALIHY;
¢ C HCIIOJIB30BAHUEM CPECTB aBTOMATH3ALUH B IPOrpaMMax
H(QOpMaMOHHBIX cucTeMax: «1C: , «1C: bubnuoreka», « DIeKTPOHHBIH
IHeBHUK», « DI'MIC Most mxkosay.
XpaHeHue epCOHATBHBIX TaHHBIX:

4.5.1. IlIxona XpaHUT MEpCOHANIbHEIE JAHHBIE B TEYEHHE CPOKA, HEOOXOAUMOTO
AJISL OCTHIKEHUS LieJIel uX 00paboTKy, a JOKYMEHTBI, COIEpIKalle
IepPCOHAIbHBIE TaHHbIE, — B TEYEHUE CPOKA XPaHEHUsI JOKYMEHTOB,
TNpeyCMOTPEHHOTO HOMEHKJIATy PO JIell, C y4eTOM apXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. IlepconanpHble NaHHbIe, 3a(UKCHPOBAHHbIE HA OYMa)KHbIX HOCUTESX,
XpaHATCS B 3alIUpaeMBbIX MIKadax 1ubo B 3aIMpaeMbIX MOMEIIEHUX, TOCTYII K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanpHble faHHbIE, 00pabaTbiBaeMble C UCIIOJIb30BAaHUEM CPE/ICTB
AaBTOMATHU3aLIUH, XPAHATCS B TAKOM MOPSIIKE U HAa YCIIOBUSAX, YTOOBI HCKIFOUYHUTD
HeTIPaBOMEPHBIN UJIH CIIy4YalHBINA JOCTYI K HUM, YHHUTOXXEHUE, H3MEHEHHE,
6J10KMpOBaHKe, KONUPOBAHUE, NIPEIOCTABIEHHE, PACIPOCTPAHEHHE [IEPCOHATBHBIX
JaHHBIX, & TAK)KE MHbIE HEITPABOMEPHBIE NeHCTBUS B OTHOLLICHUH [TEPCOHANBHBIX
JTaHHBIX.

4.6. JInua, oTBeTCTBEHHBIE 32 00pabOTKY IepCOHaIbHBIX AaHHbIX B I1Ikone,
IpeKpanarT uX o0pabaTeIBaTh B CIEIYIONIUX CITydYasX:

JOCTUTHYTHI eI 00pabOoTKH NMepCOHABHBIX JaHHBIX;
HCTEK CPOK JIEHCTBHUS corjacus Ha 00paboTKy IepCOHAbHbIX JaHHBIX;
OTO3BaHO coriacue Ha 00paboTKy MepcoOHANbHBIX JaHHBIX;
00paboTKa MepcoHaNbHbIX JaHHIX HElIPAaBOMEPHA.
4.7. Ilepenava nepcoHaAIBHBIX JaHHBIX:

4.7.1. lllxona obecre4nBaeT KOHPUACHINATBHOCTE EPCOHABHBIX JaHHBIX.



4.7.2. lllxona nepenaeT NepcoHaNbHble JaHHbIE TPETHUM JIULIAM B CJIEAYIOIINX
Cllyqasix:

 CyOBEKT IepCOHANBHBIX JaHHBIX [l COTJIache Ha Mepeaady CBOMX JaHHBIX;

+ I€peaaTh JaHHbIE HEOOXOAUMO B COOTBETCTBHH C TPEOOBAHUAMHU
3aKOHOJaTeIbCTBA B paMKax yCTaHOBIEHHOH MIPOLEIYPbI.

4.7.3. IlIxona He OCYIIECTBISET TPAHCTPAHUYHYIO Tepeady MepCOHaIbHBIX

TaHHBIX.

S. AKTyaJll'BaIIlflﬂ, HCIIpaBJICHHE, y1aJIeHHE H YHHUYTOKE€HHE NePCOHAJbHBIX
AAHHBIX, OTBE€THI HA 3aIIPOCHI Cyﬁ'beKTOB NEePCOHAJBbHBIX JAHHBIX

5.1. B cayuae npefocraBineHus CyObeKTOM IEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
NpeCTaBUTENEM (AKTOB O HENOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX UIH
HE3aKOHHO IMTOJTy4Y€HHBIX IEPCOHAIbHBIX AaHHBIX I1Ikoma akTyanusupyer,
WCIIPaBJISET, OJIOKUPYET, yaalseT WIN YHUYITOKAET UX U YBEJOMIISET O CBOUX
NeUCTBUSAX CyObeKTa MePCOHANBHBIX JaHHBIX.

5.2. Ilpu noctmkennu neneir 06paboTKK MEPCOHATBHEIX JaHHBIX, @ TAKXKe B
Cily4ae OT3bIBa CyOBEKTOM NepCOHaNbHBIX JaHHBIX COTIAacusi Ha 06paboTKy
NePCOHANTBbHBIX TaHHBIX IIEPCOHANIbHBIE JAHHbIE MOJIEXKAT YHUYTOKEHHUIO, ECIIH
HHOE HE IIPEJyCMOTPEHO AOrOBOPOM, CTOPOHOM, MOTydaTeaeM
(BeITOOTIPHOOpETATEIEM) IO KOTOPOMY SIBJISIETCS CyOBEKT ITEPCOHATBHBIX
JaHHBIX.

5.3. YHUYTOXEHHE TOKYMEHTOB (HOCHUTEINel), COIepIKAIlUX MepCOHAaNbHbIE
JIaHHBIE, TIPOU3BOJUTCS B COOTBETCTBUU C [1OpAAKOM YHUYTOXKEHUS U
00€e3TMYMBaHUS [IEPCOHANBHBIX HaHHbIX IIIKOJIBI B 3aBUCMMOCTH OT TUIA HOCHTEJIS
NePCOHAIIbHBIX JAHHBIX, B TOM YHCIIE [TyTeM U3MeJIbYEeHUs LIpeepe, CTUPAHUs]
WA GOpPMaTHUPOBAHUS HIIEKTPOHHOIO HOCUTEIS.

5.7. 1o 3anpocy cyObekTa nepcoHaabHBIX JaHHBIX UJIU €ro 3aKOHHOIO
npexacrasutens [lkona coobiaer emy uHpopmaiuo 06 o6paboTke
MIEPCOHANIBHBIX JaHHBIX CyOBEKTa B CPOKH U B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOM.



[IpomnypoBano
U

NPOHYMepoBaHO
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